Payroll Premier — Submitting Nil STP Report

Please see below steps on how to report “Nil” for a financial year after one or more successful STP submissions have
been made to the ATO via GovConnect.

1. Go to Reports > Single Touch Payroll > Process STP Reports:

Reports  Online  Window Help

Activity Statements >
Allowances »
Banking »
E Centrelink ¥
t Class ’ Department Hrz/ Gty Fay
| Compensation -]
Customer:lobs >
Deductions >
Employees »
Leave »
Pay Rates »
Pay Slips ¥
PAYG Tax »
Payment Summaries >
Payroll Tax »
Pays »
Single Touch Payroll » Procasﬂp Reports
Sundries ¥
Super »
Time In Lieu >
WorkCowver >
Report List
Audit Trail »
Return All To Default
Mermorised Reports »

2. Click “End of Financial Year” on the top left-hand corner:

Payrcll Premier - Single Touch Payroll Reports

End of Finandial Year
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3. Select the relevant financial year from the drop-down menu and click OK.

|t part of Single Touch Payroll Reporting, you are required to send a finalisation update event to
the ATO. This report will include data for all your employees paid within the selected financial
year. All the employees included in the report will have their final event label set to true as per
the ATO end of year requirements,

Click OK when ready to export 5TP End of year report.

2019720 ~

Cancel QK

4, Select alocation on your PC to save the JSON file then click OK.

Browse For Folder *

Select location for expart file

v E This PC ~
I Desktop
E] Documents I>s
; Downloads
J’& Music
= Pictures
m Videos

w o Local Disk (C:)
Common Files

Intel 2

Folder: Desktop

Make Mew Folder Cancel

5. Browse on your PC where you saved your JSON file, right-click on the file and select Open with > Notepad:

STPEXPORT
20200116394
(EEY)
Edit

7-Zip
CRC SHA
[ Edit with Notepad++

22 Send with Transfer...

Move to Dropbox

Open with | & Internet Explorer

Share with > | Notepad
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6. Your file should look like this inside of Notepad:

"Version™ : "v2",
"GeneratedTime™ : "2019-10-30785:49:84+00:00",
"Productkey” : "I
"PayrollEvent™ : {
“PayerABNDetails™ : {
"ProductName” : "Payroll Premier”,
“"PayerABN™ : "14003348730",
"PayerWPN" : “",
"PayerBranch" : -"
b
“PayerCompanyDetails” : {
"CompanyName” : T NNG—
"ContactName” : TR,
"EmailAddress” : °
"BusinessPhone™ : "0414141411"
}s
“PayerAddressDetails” : {
"AddressLinel™ : "10@ PAC HIGHWAY",
"AddressLine2" : "“,
"SuburbTown" : “NORTH SYDNEY",
"State" : "NSW",
"Postcode™ : “20860",
“CountryCode™ : "AU"
}s
"PayrollDetail” : {
"FullFileReplacement™ : false,
"PayDate™ : "2019-10-30",

"PayeeRecordCount” : 1
}
1
“"EmployeeData™ : [
{

"Summary™ : {
“"ContractorABN" : ™",
"TFN" : "000000000",
“FamilyName" : "Roierts",
“"OtherName" : "",
“"FirstName" : "Glenn",
"SumGrossPay™ : 0.€8,
“SumPAYGAmount"” : 9.00,
“SumAllowances™ : "'

"SumDeductions”™ :
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7. Change the values for each employee, such that all the amounts are 0. You can refer to the images below
(left — before; right-after) for an example on how to change values to 0.

"Robexrts",

Family
"OthexName” : """,
"FirsctName”™ : "Glenn",
nSumG
"SumP
VIS.
n"SumbDeductions® : wv nn
"SuUmETP" : "n RSURETP™ ': "™
B ~supe:~ : [EZTZTY TSwer= : 0.00,
s v npESrn "n
WRESCY s Nw RESC
true

"FinalEvent" : true

arOfBirth™

"PAYGAmount™ : n"n "ExemptForeignincome™ : ""
"ExemptForeignincome” : " "CDEP"™ : ™"

WCDEP® : *®

b,

"WozxkingHo

lidayGzoss"

ssPay"”
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"AllowanceDatca®™ @ |

1.

"DeductionData™ : [

1.

"ETFFPaymenta"™ : [

1.

"LumpSumPayments™ : {
"L ump SumA® mm

SumAType™ : "™,

"LumpSumB® @ An
"LumpSumbD® : B®
"LuppSumE" : "™

|

rSuperAmounts® : |
"SuperCuaranteshmount™
" QTE A A
"RES:;::% o WE

b,

"PayeelD"

IA\"’R:—: orcableFringe”™ @ {

"Taxable"™

"Exempt™ : "7

: I - r

"AllowanceData™ : [

1.

"DeductionbDaca™ : [

1.

"ETPPayments™ : [

1.

"LumpSumPayments™ @
"LumpSuma® @ "
"LumpSumAType" ne,
"LumpSumg" : """
"LumpSumD® : "v
"LumpSumE" : "

¥.

ounts™ : {
SuperGuaranteshmount™ : .
"OTEAm g owe
"RESCAmount™ : ""
Fu
"PayeaID"
bs
"ReportableFringe™ : {
"Taxable®™ : "®
"Exempt™ : "
}

8. Upload this file to Reckon GovConnect as an Update/Finalise Year

Replyrt Type

Please select which report Type you wish to upload to Reckon Gov
Connect STP

O New Pay Run / Full File Replacement

O Update a previously completed ATO submission or Finalise Year

Cancel

9. Click on ‘Details’ for this draft to verify that all information is set to 0.

# Pay Date

1 30M0/2019

No of
employees Status  Total Gross Total PAYG
1 Draft $0.00 $0.00
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Home / Employee List

Note: The information provided below displays the Year

To Date (YTD) amounts for Employee(s)
processed within the pay run event.

3 e

Employee Gross Final
# Name Pay PAYG  Super RESC  Allowances Deductions ETP Event
1 Glenn Roberts £0.00 £0.00 $0.00 $0.00 $0.00 $0.00 $0.00 Yes Deta

10. Click on “Detail” for each employee to verify that all information is set to 0.

11. If you’re happy with the values as a zero pay, submit it to the ATO, thus reporting a nil final event to the ATO
for the specified financial year.
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