Reckon Accounts Desktop & Hosted — Submitting Nil STP Report

Please see below steps on how to report “Nil” for a financial year after one or more successful STP submissions have
been made to the ATO via GovConnect.

1. Go to Employees > Process Single Touch Payroll

Employees  Banking Reports  Window
Ermnployee Centre

Payrcll Centre
Enter Time H

Pay Employees H
Add or Edit Payroll Schedules
Edit/Void Pay Cheques

Payrell Taxes and Liabilities S
Process Payment Summaries ¥
Process Single Touch Payroll %

Process CDEP Payments...

2. Select “Finalise Year” from the drop-down menu:

LI.

7 | Single Touch Payroll Lodgements
Pay Event AL

< Mew Pay Event
el Update Event

Emp. seled] Full File Reglacement
r :

=

| F——

3. Select the relevant financial year from the drop-down menu:

-
# | Single Touch Payroll Lodgements Type a helf

Pay Event | Finalise Year Pl oo20/2021 KRS
+ What Pay Event do I choose?

Emp. selected: 0
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4. On the left-hand site tick each relevant employee so they are included in the STP submission:

5| Single Touch Payroll Lodgement: Type a help question | Ask ¥ How Do I? E'@

Payrun | 15007 /2019 Emp. selected: 2

Full File Replacement |Ipdate Event Finalise Year |2019/2020

Emp. Na. |
Select all

Select Mone

Lodge

5. Click “Lodge” to save the file.
a. If you’re using Desktop, you can save the .JSON file anywhere on your PC that you like.
b. If you're using Hosted, you will need to firstly save the .JSON file on your Q drive and then download
it to your local PC. Refer https://www.youtube.com/watch?v=j xEiR1f2NY for instructions to
download files from Hosted.

6. Browse on your PC where you saved your JSON file, right-click on the file and select Open with > Notepad:

\g .

STPEXPORT.
2020011639

EFY) Open

Edit

7-Zip

CRC SHA

Edit with Notepad++

Send with Transfer...

Move to Dropbox

Open with bd & Internet Explorer
Share with | | Notepad
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https://www.youtube.com/watch?v=j_xEiR1f2NY

7. Your file should look like this on Notepad:

) STP-20200114162702json - Notepad

File Edit Format VYiew Help
{

"version®: "wv2",
"GeneratedTime™: "2828-81-14T85:27:85+88:88",
"Productkey™: "B285B17FB23994BAJETAF9SEACDRFDIEDT3E18895E2DF533D391952E72AG2FAE",
“PayrollEvent™: {
“PayerABMDetails™: {
"Productiame”: "Recken Accounts Desktop”,
“"PayerABNT: T148833487387,
"PayerWPn™: ",
"rayergranch”: TR
Is
"PayerCompanyDetails™: {
"Companydame”: "G
"ContactName™: "Maric®,
"emailaddress": "IN
"Businessrhone": "IN
1
"Payeraddresspetails™: {
"addressLinel”: | -
"AddressLine2™: "%,
"suburbTown™: ",
"state™: "NSW",
"Postcode™: "28587,
"CountryCode™: "AL"
Is
“Payrollbetail™: {
"FullFileReplacement™: false,
"PayDate”: "2828-81-14",
"PayeeRecordCount™: 2
1
1s

"EmployeeData™: [

{
“summary”™: {
“TEN™: "111111111"°,
“ContractorABn™: "7,
“FamilyName™: "@1",
"FirstName”™: "Employee”,
“gtherName™: "",
"SumGrossPay™: 4575.88,
"SumPAYGAmount®: 824.88,
"Sumallowances™: "
"sumbeductions”®:
"SUmETF™: "7,
"Super™: 434,61,
"RESC™: 282.28,
“FinalEvent™: true
Is
"Detail™: {
"payofeirth™: ",
"monthofeirth™: "°,
"yearofBirth®: "",
"AddressLinel™: "18/2 ABC Street”,
"AddressLine2™: "¢,
"Suburb™: "MHS",
"state™: "NSWT,
"Postcode™: "2ec8",
"Country™: "aU”,
"Email": "",
“PhoneNumber®: "84151518117,
“PayeeStartbate”: "2819-87-217,
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8. Change the values for each employee, such that all the amounts paid are 0. You can refer to the images
below (left — before; right-after) for an example on how to change values to 0. These items may differ on a

case by case basis, depending on the type of pay items used for each employee.

Before

After

"EmployesData": [
i
"Summary”: {
"TEM":"111111111",
"ContractorABN": ™",
"FamilyMame": "01",
"FirstName": "Employea”,
"OtherMame"; ",
"SumGrossPay”: 4575.00,
"SumPAYGAMount”: 824.00,
"SumAllowances™: "",
"SumDeductions™: "",
"SumETR": ™",
"Super”: 434.61,
"RESC": 200.00,
"FinalEvent": true
2
"Detail": |
"DayOfBirth™: ",
"MonthOfBirth": ™",
"YearOfBirth™: "",
"fddressLingl”™: "10/2 ABC Street”,
"AddressLins2": "",
"Suburg™: "NS",
"State": "NSW",
"Postcode™ "2060",
"Country™: "AL",
"Email™: "",
"PhoneMumber”: "0415151011",
"PayeeStartDate”: "2015-07-01",
"PayeaStopDate”: "",
"PayPeriodStart™: "2020-01-14",
"PayPeriodEnd": "2020-01-14",
"PayeelD™; "01",
"GrossPaymentData”: {
“IMNBGross": {
"GrossPay": "',
"PAYGAMOount™: ",
"ExemptForsignincome”: "" |
"CDEP": "™
3
“WorkingHolidayGross": {
"GrossPay": 4575.00,
"PAYGAMOount™: 824.00

"EmployesData": [
1
"Summanry”: {
“TFN™:"111111111",
"ContractorABM": ™",
"FarnilyMame": "01",
"FirstName": "Employee”,
"OtherMame": ™",
"sumirossPay: 0.00,
"EumPAYGAmMount": 0,00,
"SumAllowances™: "",
"sumDeductions™: "",
"SumETE": ™
“super”s 0,00,
"RESC": 0.00,
"FinalEvent": true
2
"Detaill": {
"DayOfBirth™: "",
"MonthCfBirth": ",
"YearOfBirth™: "",
"AddressLingl”: "10/2 ABC Street”,
"AddressLine2™: ",
"Suburk”: "N5",
"Srate": "NSW",
"Postcade™ "2060",
"Country™: "AL",
"Email": ",
"PhoneMumber”: "0415151011",
"PayeeStartDate": "2015-07-01",
"PayeeStopDate™: "",
"PayPeriodStart”: "2020-01-14",
"PayPeriodEnd": "2020-01-14",
"PayeelD”: "01",
"GrossPaymentData": {
“INBGross": {
"GrossPay": """,
"PAYGAMOouNt™ "",
"ExemptForeignincome™; "',
"CDEP": "™
2
“WorkingHolidawGross™ {
"GrossPay": 0.00,
"PAYGAMOount™: 0.00

h h
}l‘ }F
"AllowanceData”™: [ "AllowanceData”™ [
B 1
"DeductionData”™ [ "DeductionData”™ [
]i ]i
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Before(Contd.) After{Contd.)

"ETPPayments”: [ "ETPPayments™: [
1. L
"LumpsumPayments™; { "LumpSumPayments™; {
"LumpSuma”: ™", "LumpSumda": ™,
"lumpSumaType": ™, "LumpSumaType": ™",
"lumpsumB”: "", "LumpsumB”: """,
"lumpsumD©; ", "LumpSumD©: ",
"lumpsumE"; =" "Lump3umE"; *"

L L
"SuperAmounts®: { "Superdmounts®: {
“SuperGuarantesfmount”: 434.61, FSuperGuarantEAmnum': 0.00, |
"OTEAmMount™: ", “CTEAmMount™: ™,
"RESCAmMount”: 200.00 | "RESCAMOuUNt™: 0.00 |
¥ ;

I L

"ReportableFringe™: { "ReportableFringe”: {
"Taxable™: "", "Taxable™: "",
"Exempt": "" "Exempt": ""

¥ H

b b

9. Save changes to this file.

10. Upload this file to Reckon GovConnect as an Update/Finalise Year

Replyrt Type

Please select which report Type you wish to upload to Reckon Gov
Connect STP

(O New Pay Run / Full File Replacement

O Update a previously completed ATO submission or Finalise Year

Cancel

11. Click on ‘Details’ for this draft to verify that all information is set to 0.

No of Update
# PayDate employees  Status Total Gross  Total PAYG Event Branch  Detail

1 14/01/2020 2 Draft $0.00 $0.00 Yes 254 Detail Submit
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TOTAL GROSS TOTAL PAYG EMPLOYEE COUNT FULL FILE

REPLACEMENT
$0.00 $0.00 2 No
Home / Employee List
Note: The information provided below displays the Year To Date (YTD) amounts for Employee(s) m
processed wwt% the pay run event.
Employee Gross Final

# Name Pay PAYG Super RESC Allowances Deductions ETP Event

1 Employee 01 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 Yes Deta

2 Employee 02 $7.287.00 $1.398.00 $674.13 $380.00 $0.00 $0.00 $0.00 Yes Deta

12. Click on “Detail” for each employee to verify that all information is set to 0.

13. If you’re happy with the values as a zero pay, submit it to the ATO, thus reporting a nil final event to the ATO
for the specified financial year.
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