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Purpose of this document

This document has been created for users of BCE to explain how the Supplier Payment Run feature
works.

Introduction
The BCE Supplier Payment Run feature includes the following functions:
Supplier payments list
Supplier payment run supplier selection
Supplier payment run proposal
Edit a supplier payment run
Delete a supplier payment run

Supplier payment run report

© Advanced 2019 6



A\ advanced
Using Supplier Payment Run

Within the Bank Menu, there is a new option, Supplier Payment Run:

> BankAccounts

> _Payments

¥ Payment Certificates
> Receipts
> Recurring ltems

> Finance Agreements

This feature can be used to pay multiple suppliers at the same time based on the due date of the
outstanding documents.

Company Settings

Minimum Supplier Payment

Within company settings in the system settings tab there is a new option of minimum supplier
payment value:

Minimum supplier payment

0.50 J.

This allows a minimum value to be set for payment runs. This will show as the default value when a
run is created. The value can be overwritten if required when creating a payment run.

Note: If no minimum value is set then the default will be 0.00.

Supplier Payment New Proposal

Bank Account

Dacument Due Date

08/06/2020

Suppliers
7 suppliers due for payment selected Change selection

Minimum Supplier Payment

050

Transaction Currency

GBP: Home Currency (GSF)
Payment Reference

Payment Date

[ Include on hold invoices?

=

© Advanced 2019 7



A\ advanced

lllustrated Examples

Supplier Payment Run

Select supplier payment run from the menu:

Supplier Payments List

o E 122345454 Bank Currenticcouns  GEP 300672020 050512020 0082020 050 aep 3531925 o

Only one supplier payment run can be active at any time.
This screen also shows any completed payment runs that have already been processed.
Advanced Search

An advanced search is available on the supplier payment list screen to enable the user to find past
payment runs:

Supplier Payments List

o » 122385454 P —— 300672020 050372020 30062020 050 P

The user can search by:
Due date from

Due date to

Processed date from
Processed date to
Payment currency

Total paid from

Total paid to

The advanced search is a quick way to find Payment runs within the list. Once the search options
have been filled in select Search, it will bring the runs relating to this search to the top of the screen.
To return the screen back to default or to clear the search select Clear Search.
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Creating a New Supplier Payment Run

To create a new run select the new run button:
Supplier Payments List

050572020 300672020

Note: If a payment run is already in progress the new run button will change to say edit run instead.

The fields that are mandatory at this point of the selection are bank account, document due date and
transaction currency for selection of documents.

The non-mandatory fields are minimum supplier payment, payment reference and payment date.

Note: The payment date will be required to be filled in before the run can be processed but at this
point is still non- mandatory.

Supplier Payment New Proposal

() inclu on hold inveices?
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Bank Account

This field is mandatory and the run cannot be submitted until a bank account is selected:

Supplier Payment New Proposal

1 error prohibited this supplier payment run from being saved

There were problems with the following fields:
= Bank account can't be blank

Bank Account

Select the bank account from the drop down:

Supplier Payment New Proposal

Document Due Date

Use the calendar selection or type in the due date to select documents due up to and including the
selected date:

Supplier Payment New Proposal

Bank Account

Bank Current Account

Document Due Date

30/06/2020

Si Ma Ti We TH Fr sa [20EcSclecion

1 2z 3 4 5 6

13

20

27

© Advanced 2019
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Suppliers

This list shows the suppliers which have a balance outstanding on them:

Supplier Payment New Proposal

Bank Account

Bank Current Account

Document Due Date

30/06/2020

Suppliers
7 suppliers due for payment selected Change selection

The option exists to show the selected suppliers to select/unselect as required for the payment run:

Select Suppliers

7 suppliers due for payment selected

Select / unselect all shown

<]

ASAP Metals Limited

ASAP Tools Limited

Carbon Steel Ltd

a

Clearaway Skips

Electrode & Wire Co Limited

[< ]I <]

Gordon Computing Led

<]

Tough Coat Limited

A search bar allows a supplier to be found in the list:

Select Suppliers

7 suppliers due for payment selected

cle: |

# Select / unselect all shown

¥ Clearaway Skips
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Minimum Supplier Payment

The minimum supplier payment default amount can be derived from the setting in company settings:

Supplier Payment New Proposal

Bank Account

Bank Current Account

Document Due Date

30/06/2020

Suppliers
7 suppliers due for payment selected Change selection

Minimum Supplier Payment

050

The minimum payment amount can be overridden and changed in the supplier payment run proposal
screen.

Note: If there is no default set in company settings then this will show as 0.00.
Transaction Currency

Use the drop down select the transaction currency, this defaults to base GBP:

Minimum Supplier Payment

0.50

Transaction Currency

GBP: Home Currency (GBP|

ETB: Birr

EUR: Euro

FID: Dollar {Fiji Islands)
GBP: Home Currency (GBP)
GEL: Lari

GHS: Cedi

GMD: Dalasi

[Note-‘: supplier payment run cannot support paying multiple currency documents as part of the same

run so must be done separately:
Payment Reference

This is non-mandatory at this point of the process:

IPayment Reference I

End of June payment run I

[ S

This reference will show in the csv file that can be downloaded for a payment run.

Note: If this is left blank then the system will provide a default payment reference as below:

Payment Reference Run No 37

/{

Commented [CB1]: Not sure if its worth making clear or if
this Is obvious or if this makes sense!
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Payment Date

This is non-mandatory at this point of the process use the calendar selection or type in the payment
date:

"'T—'

Su Mo Tu We Th Fr Sa

T
s 607 8 9 1w
R T
LREURE TR )

v mm g

This date must be added before the payment run can be completed.

Note: A payment date cannot be in the past:

Process Run

HE=IEE

Bl

Include On Hold Invoice
The ability to put purchase invoices on hold exists within BCE.

In the purchase invoice list click on the invoice that needs to be put on hold, from the actions button
select toggle query status:

Purchase Invoices

Advanced search
Suppiarioms

N 22062020 207200 NN @ 3 e

N 18/05/2020 171062020 NN ER 600050 530058 000 o
This will set the status as ‘Queried’ = Y:
Purchase Invoices L)

o n e T——

2062020 2072020

3797 000 o
Invoices that have a status of on hold can be included in a payment run by ticking this box:

Payment date
30/06/2020

[=]
Include on hold invoices?
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Submit and Back Buttons
Click the submit button to create the supplier payment run.

Click the back button and this will cancel the run:

[} Include on hold invoices?

© Advanced 2019 14
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Supplier Payment Run Options

Once a payment run has been created the buttons at the top of the screen will change and new
options will become available:

Supplier Payments List )

Advanced search  Search

Payment Currency  Payment Date

30062020 030 = o

Edit Current Run

This will allow an active payment run to be edited. Processed runs cannot be edited.
This will be explained in greater detail later on in the document.

Delete Current Run

To delete the current run if, for example the selection criteria has been incorrectly chosen click the
delete button:

T

Are you sure you want to delete this run?

Supplier Payments List El -

—_— 30082020 050 ap o

A message will be shown — click OK if the run is to be deleted.

Note: The delete button will only show if there is a supplier payment run available that has not been
completed:
Supplier Payments List

o 3 122385354 Bank CurrentAccount GBP 300672020 050572020 300672020 050 e
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Process Current Run

This will process the payment run and will mean that no further changes can be made to the payment
run.

This will be explained in greater detail later on in the document:

Supplier Payments List [

x B o -

Payment Currency  Payment Date

o 75 RunNo75 Bank CurrentAccount  GBP 300672020 050 GBP 3
Reports
There is a new report that can be selected on the supplier payment run list screen:

Note: Only one payment run can be selected at a time to report on:

Supplier Payments List )

% 12255 [ 30062020 0505020 30082020 050 e 3531925 o

This report shows the supplier payment run information for the selected payment run:

Transactions for Payment Run: 36
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An option to download this report to csv is available:

| o Acc. Code To Acc. Name Payment Reference Payment Amount Payment Curr Id_ Dac. Type Supplier Ref. Date On Hold Outstanding Trans Curr Matched Value Bank Curr  Matched Value Transaction Curr
1 ASA002 ASAP Metals Limited 122345454 35319.25 GBP 24 Purchaselnvoice 06/04/2020 0 GBP 100.00 100.00
} ASADD2  ASAP Metals Limited 122345854 35319.25 GBp 25 Purchaseinvoice 06/08/2020 0 e 192.00 192.00
1 ASA002 /ASAP Metals Limited 122345454 35319.25 GBP 26 Purchaselnvoice 06/04/2020 0 GBP 635.59 635.59
5 ASADD2  ASAP Metals Limited 122345054 35319.25 GBp 27 purchaselnvoice 06/04/2020 [ 520032 520032
5 Car001  Carbon Steel Ltd 122345454 35319.25 GBP 30 Purchaselnvoice 06/04/2020 0.cep 635594 6355.94
7 Car001 Carbon Steel Ltd 122345454 35319.25 GBP 31 Purchaselnvoice 06/04/2020 0 GBP 312.02 312.02
3 Car00L  Carbon Steel Ltd 122345854 35319.25 GBP 32 Purchaselnvoice 06/08/2020 0 e 3600.00 3600.00
3 Cha001 Chamber of Commerce 122345454 35319.25 GBP 9 Purchaselnvoice 18/03/2020 0 GBP 540.79 540.79
0 Chad0l  Chamber of Commerce 122345054 35319.25 GBp 12 Purchaselnvoice 27/03/2020 [ 317297 317297
1.Cha001  Chamber of Commerce 122345054 35319.25 Gep 1 PurchaseCredithote 18/03/2020 = -540.79 54079
2 Cle001 Clearaway Skips 122345454 35319.25 GBP 13 Purchaselnvoice 01/03/2020 0 GBP 8372.52 8372.52
3 Cleoo1 Clearaway Skips 122385458 35319.25 GBP. 35 purchaselnvoice. 06/04/2020 0 GBP 381.36 38136
4 Dia001 Diamond Steels Limited 122345454 35319.25 GBP 36 Purchaselnvoice 06/04/2020 0 GBP 6355.94 6355.94
5 Dia001  Diamond Steels Limited 122345054 35319.25 G8P 37 Purchaselnvoice 06/04/2020 0 e 635.50 635.59
6

7

Actions Cog

Two options are available from the options cog:

Supplier Payments List °

Advancedsearch  Search

Pamerchet & E=n

=+ x © B novoms -
Runid Reference f—— Payment Currency  Payment Date. Processed Date. Due Date ——

= 75 RunNo 75 Bork CumencAccoune GBP 300612020 050 e e

o n Runtio72 Bork ComentAccoure. GBP 3100 0962020 31072020 050 = 103324 show

o % 122348454 BarkCumenchccoune GEP 30062020 051052020 30082020 050 =3 353105 ]

Show and edit are available for the current non processed payment run.

The show screen option will show a list of payments to be created for this run.
It also gives the options to:

Download the csv file for the bacs payments.

Process the run (if the user is ready to).

Edit the payment run to make changes to who will be paid.

Back — to go back to the supplier payments list.

Tvoices to Pay

[ =1

Payment Run =
Payment Reference Auntoss

Bank Account Gk Curantaceaunt
Account currency o

Payment Dace

Min Payment value
Payment currency e
onHold o
Number of Suppliers to be paid

Total Payment

ASAP Metals Limited

woice 3 P a0

r Putchss voice 0 e
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For a run that has been completed the show option is the only option available:

= x ° B rrons -

Runld [— Bank Account Payment Currency  Payment Date Processed Date Due Dete

o % 1223455 Bank Currans hczouns GEP 30062020 0510572020 30062020 050

The show screen allows the payment run information to be shown and gives the ability to recreate the
csv file for payment:

| A | B | (€ | D E F | G | H ]

1 |To Acc. Name Sort Code Account Number Reference From Acc. Name Value Bank Currency Date

2 | ASAP Metals Limited XXX OO0 122345454 Bank Current Account = 6127.91 GBP 30/06/2020

3 |Carbon Steel Ltd XXXXXX XXXXXXXX 122345454 Bank Current Account = 10267.96 GBP 30/06/2020

4 Chamber of Commerce xxxxxx XEXHKXKX 122345454 Bank Current Account  3177.97 GBP 30/06/2020

5 | Clearaway Skips XAXKXX KKK 122345454 Bank Current Account  8753.88 GBP 30/06/2020

6 |Diamond Steels Limited xxxxxx XXXXXXXX 122345454 Bank Current Account  6991.53 GBP 30/06/2020

7 =l

3 =4

Or to create remittance advices from the show screen:
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Send Remittance Advices

Remitance Advice 16540 etal iited =n o

@ prmt () emai | essamGeenaaountng ook

Remittance Advice 17: Carbon Steel Ltd Bl oo

P T e S———

Remittance Advice 14: Chamber of Commerce | e PO

@ prine O email | SeeamBcenzalscrounsngeoik ¢

Remittance Advice 15: Clearaway Skips == oo

B R e —— [N

Remittance Advice 18: Diamond Steels Limited Bl o o

@ gt 0 emai | hessm@cancaiacountngeosk
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Edit Current Run

Click on edit current run:

Supplier Payments List °
=+ B revowrs -

This will open up the supplier payment run screen:

Supplier Payment Run

oo o Hld s "
Payment Reference RunNo38 Payment Dace: L]
oraerty soom (o T |
e &

® Name Ao o JRm— Amounebue Toray s
+ ASAP Metais Limited 5002 25037 T8
+ a0t e 181872
+ Chember of Commerce. Chenot 53000 63000
2 e coon o0 w00
= [or— oaon 0 008
= oy cenvetzs o0t 0 e
Teattorey
set woue [ o

size

Selection Criteria

The top part of the screen shows the selections made from the payment selection criteria:

Supplier Payment Run
[— [ [—
P——— socezn
[P— awosn
sscincurey e
Payment Reference. RuniNo38 Fuyment Dose: e

If the criteria are wrong at this point then the run can be deleted and reselected.

© Advanced 2019 20
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The only fields that can be amended at this point are payment reference and payment date:

Supplier Payment Run

Document ve Oste

Miimum Soppter payment

Poymentaeterence RaNo s EDTED oyment oate a

Note:
The payment date cannot be earlier than today’s date.

The payment date does not have to be in place until the run is ready to be processed.

Order By and Type

There are various ways of ordering the data shown on screen. See below for options and further
information on each option.

Note: Name and ascending are the default settings on this screen:

PURMIIIN - 1. T cccoo  scommanee Lo ron EnEs

Ordersy [0 [ E show
Type
© Name e Code Accounsseance Amouncoue Torey

¥ 2 pe— pe s 23 wa |
+ A58 Toos e pev e = e ||
& P—— cant s s ez ||
+ [— s =om 0 o0 ||
e 2 s ceon =003 a0 w0 | |
+ = Damond s s ot pers o o |
+ ——— oseon s w0 ||

This order can be reversed by selecting descending:

Ondery Show
e
» Ace Code AccouncBalance. AmouncDue:
+ Dot 800 19200
+ Do 72005 7005
¥ 7 (= 23002 =002
+ oo 000 000
+ 5 (= a7 181672
+ Asao0n 7473 79
+ P 2540 Meas Umcea 5002 25057 )
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Name

When sorting by ‘Name’ the order will be in alphabetical order and ascending by default:
s e | icoamaunee | ianrae [ oo | show

ke ==

[ Name Ace. Code Account Balance Amount Due
g w2 4530 Metas Umied Asso02 2525057 7e7923
+ I 2529 Tools Limiced Asa001 a7z 173479
+ 26 Carton Seeeitea a0t s 181672
+ 207 Cramoerof Commerce cracot 000 3000
+ 2 Cesranay Scps Ceoon 003 a003
+ 1 Diamond Stees Uiced D0t 78005 72005
+ ) DiscountTyre Centre L1a D001 5200 15200

This order can be reversed by selecting descending:

oty I o
Type
S == e =
+ B | semeew = o o
L 51 'Dismond Steeis Limited. Dis00t 78005 78005
+ | o o e s
+ = e i = -
+ = P oo & s e
+ L e o o s
+ | e ou a0 s

Acc Code

When sorting by ‘Acc Code’ the order will be in alphabetical order and ascending by default:

e
Type
5 = o e e
& = e = e —
i = g = p— —
L 25 Caroon Steel Lid. Caro0t 386173 181672
+ b Cramoer of Commerse. crzoot 83000 6000
= 228 Clearaway Skips. 001 58003 5003
+ Ohmse i =) = =
¥ S = == =
This order can be reversed by selecting descending:
ity -
e
o == = e o
- 53 'Discount Tyre Centre Lid. 5001 58800 19200
+ 'Dismond Steels Limized Dis001 7005 78005
2 Clearaway Sips. o001 88003 88003
+ e = e =
+ 2 e = =
+ 42 ASAP Metals Limied 454002 2325037 787923
P & ] = =
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Account Balance

When sorting by ‘Acc Balance’ the order will be in alphabetical order and descending by default:

oraerny [ [ B [ snrone | ror snow

» Nome A code Accounc Balance JRs— Torey
3 = DecouncTye Cenrea owoon 5000 19200 19200
+ w CramoeofCammerce a0 000 =0 )
L 'Diemond Scees Limited Disd0 78005 78005 78005
+ e GearavayScps et =0 5005 a0
+ 2 s Toas Uimtea sssoon e 14 17
+ 2 pR——"— cont o wen wen
§ 2 e sssonz a0z e w7

This order can be reversed by selecting ascending:

orcerty show )
e

» Name e cote Accoutsaance Amountoue Toray voles
+ = Jev—— ssion 03 oz s | I T ¢
+ = comensenia N cooon so0173 wen wen | T T ¢
+ = e —— ssuam sz ) e | I T #
A == = = = e | B —

Amount Due

When sorting by ‘Amount Due’ the order will be in alphabetical order and descending by default:

OrderBy. show
Type

o Name R e cote Accouns sotrce Jamount e Torey
+ = Diamond Stees Limied D001 7005 78005 78005
+ 459 Mol Uiced Asso02 25037 77928 77928
+ Cramoer of Commerce cracon 3000 €300 3000
+ 2 Gesraney Scps Ceoor 2a003 a003 82003
+ 25 Corsonsieeiies = 306173 wisn2 w672

This order can be reversed by selecting ascending:

o uuﬁw -
Type ASDONG DN

[ Name Ace code Account Balance: Amount Due. Toray
g P AP Tooks Lied sy amam e ||
+ 253 Discount Tyre Centre Ltg 05001 58300 19200 19200 ||
e s Caronsieilss cator 017 wsn wen ||
H§ 2 e P 005 a0 w0 ||
+ e [ rer— e snon wom wom ||
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To Pay

When sorting by ‘To Pay’ the order will be in alphabetical order and descending by default:

show [ o= |mare]
e
© Name Acc.code ccount ol Amount Due
+ w2 159 Vs Ueed sz 25057 7925
+ B Cononseeitzs o 306173 1e1672
+ . 158 Toos Uimes s mam a7
+ 2 CosroveySes e a0 anos

This order can be reversed by selecting ascending:

e ul:: =
- r

» Name A cose JR—— Amouneoue
+ = DscreTyeceretzs om0n Py o)
+ 247 Chamber of Commerce. Cnaoot 43000 63000
+ Demens essmies owon o0 o0
+ ) Geaney e awon w00 w0

© Advanced 2019 24



#\ advanced

Show
There are two options available due and all.
Due

The default view of the supplier payments is to show the due values:

+ = e r—— rsuanz 5478 ] ~:o | .
+ = 454 Toos Lt rsxon aw2ars 1 | EETE

+ 2 Gon w75 wer | TN

+ 20 ChamberofCommerce et 00 000 R o | .
+ ) 228506 1003 oo | I I ¢
+ s oater 72005 o005 w0 | [EE v
+ 53 ) ss800 19200 1200 | [ M @
+ 2 Hecrode & Wi CoLimied e o870 7070 R o | v
+ s: ) s o oo | ITEEE T

This view will show two options ‘All Due’ and ‘Partial’.
All Due

All due is the default setting for the payment run this will have selected all due documents based on
the selection criteria screen.

The All due button will be orange to show that is the option that has been selected and there will be a
tick against the supplier selected.

Note: Suppliers will show on the supplier payment run that have a balance less than the minimum
balance entered on the selection screen, they will be set to not be paid but will be available to be
included in the run is the user decides to:

[N
Clicking the all due button will move the value to the ‘to pay’ column.
The supplier will then be selected and included in the run:
+ e os001 ss200 16200 wo | EEE TR
T Secrode & Wre Co imied a0t 76070 7670 oo | IEEE |
+ 25 EnsmelFriche Ena00 02 029 T |
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Selecting partial will take the user into a matching screen to allow documents to be deselected from
the payment run or part paid as required.

The document match values can be changed to allow for part payment of an outstanding invoice.

Highlight the value to be changed:

Group By
Order By

Type

Type

Invoice:

Invoice

Credic

Invoice

Invoice

Invoice:

Credits

ASAP Metals Limited

Reference

po123

123456

poS5

Due Date

17/04/2020
0610512020
2810512020
2800512020
0210612020
14106/2020
1810672020

270612020

Credis

125032G8P

On Hold

ToPay

1547973 GBP.

Total Outstanding

25020

52003

396,00

125932

36000

720000

1747.88

635504

25920

420,03

296,00

-1259.32

350,00

7200.00

1747.88

6355.04

16720.05 GBP

Match Value

B s
B e
Bl | s
[ > RS
36000

o

Bl | s

N
==
=

Type in the value to pay:

ASAP Metals Limited

Group By
Order By [ v | owre | oveowe [ o ] oursmavons | v
Type B BusDots OnHold Total Outstanding  Match Value
Invoice 171042020 N 2020 2020 [l 200
Invoice 061052020 N s003  «003 [l <200
Invoice 2810512020 N 3600 600 [N 39600
Credit 280512020 N 23 20z [l | 125932
Invoice po123 0210672020 N 3000 36000 [N 36000
Invoice 123456 1410612020 N 720000 720000 [JEl | 4000.04
Invoice oS5 18/06/2020 N w7a7ss 172788 [ | 174788
Invoice 2710612020 N e3ss0a  e3ssos [N | 635594
ceas [HIES G Topsy iovoces
[IRSRE [ roe | 125932G8P 1227973 6P 13530.05 G8P
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Click on match and the value to be paid to the supplier will be amended:

D e e P e o e
e « e " - e o
o u . wouze e oo

[N Recened: Toml isom26e
i aorcr

Once a supplier has values amended the front screen will change to show the selection as partial:

[o] e = s [ o T

e
B s P PR o

nN— = - = =

+ = =

+ 247 Chamber of Commerce Cha001 630,00 63000 63000

+ 28 Clearaway Skips ae00t 28566 107803 107803
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Selection Options on Partial Match Screen
A number of options are available on the matching screen to aid with document selection:

ASAP Metals Limited

Group By

Order By

Type

= Reference %

Invoice. 17/0472020
Invoice 061052020
Invoice 2810512020
Credic 281052020
Invoice po123 0210612020
Iovoice 123456 14/06/2020
Invoice: 0055 18/06/2020
Invoice 2710612020

ceies s EEEDS et

PR .. [ o | 125932 GBP

Credits all/none

OnHold

N

Topay

1547973 6BP

Total Outstanding.

25920

52003

720000

174788

6355.94

25020

22003

39600

25032

36000

720000

174788

635504

Invoices

1672005 Gp

Match Value

25020

42003

396,00

1250.32

365000

720000

174788

635594

Select none and any credits in the selection will be removed:

Reference

Due Date

Aadvanced

Type = = On Hold TotalOutstanding  Match Value
Inwsics 17/04/2020 N 25020 25020 n 25020
Invsice 06/05/2020 N 52003 42002 - 42003
Inwoice 28/05/2020 N ae00 500 [ 39800
Cregic 28/05/2020 N amez 2022 (BN
Invoice 50123 02/06/2020 N 360,00 seoo0 [N | 36000
Invoice 123456 14/06/2020 N 720000 720000 n 4000.00
Invoice pos5 18/06/2020 N warss sz (BN | 172738
Irusice 2706/2020 N asssos  essos| [N | €354
b
Credits mm Credits To Pay Irvoices m
i [t [ oo | 0.00 GBP 13539.05 GBP 13539.05 GBP m
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Select all and the credits will be added back in:

Credit 28/05/2020 N 125932

Inveice pol23 0210612020 N ss000 000 [N 360.00

Invoice 123456 14/06/2020 N 720000 720000 [JER 400000

Inusice o35 18/06/2020 N varee 1rarzs Rl 17e7se

Invoice 27/06/2020 N 635504 eassea [ 635594
L

IC"H’“’ I Credits To Pay Invoices m

As per credits the same rules apply for invoices:

Group By | mone [ e |
] e e ucove i | s v
Type ME]";"" % On Hold Total Outstanding  Match Value
Invoice 1710412020 N 2020 2020 [HEH
Wice 06/05/2020 N s003 42003 [
Invaice 28/05/2020 N ;600 39500 [N
Credit 28/05/2020 N 25032 x| BN 12503
Invoice pol23 02/06/2020 N 360.00 360.00 -
Invoice 123456 14/06/2020 N YZU&U 7200.00 n
Slecnce 55 18/06/2020 N warze 1ra7ee| [EH
Fres 27/06/2020 N e3sso4  eassos| [
Credits [ A [ o | Credits ToPay Invoices

Irvoiory mm 1259.32 GBP -1259.32 GBP 0.00 GBP m

Select none all invoices will be removed from selection.
Select all the invoices will be added back in.

Clicking cancel at this point will put all invoices and credits back in the match value column.
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There are various ways of ordering the data shown on screen. See below for options and further
information on each option:

wrny  CEEEESS
PPN T e e ove ] ous e o ovmrwone | weunr|

Type E=a

Group By

The user can choose to group by none, type or currency. None is the default option.

If selecting to group by type it will group all document types together.

If selecting to group by currency it will show all the data grouped by any currency that the account has

documents in.
Order By
Type

Ordering by ‘type’ will show documents grouped together in ascending order. This can be reversed by

selecting descending:

Group By B3

Order By TWFE

Type

Reference
11}

Group By
Order By

Type

Reference
Tpe 1D

Invoice pot23

Invoice 123456

invoice pos5

ADAP IVIETals Limitea

Due Date

17/0412020

06405/2020

28/05/2020

0210612020

14/06/2020

18/06/2020

27/06/2020

28/05/2020

Due Date

Date

28/05/2020

17/04/2020

06/05/2020

On Hold

On Hold

Total Outstanding

25920

52003

396,00

36000

720000

1747.88

635504

125932

25920

42003

38600

36000

720000

1747.88

635504

125932

Match Value

259.20

420.03

Total Outsthiding
aze3  som| [ | 120
259.20 25920 n
swoz 403 [JEN
e o]
Match Value
D
Bl w003
B 360
B 000
Bl | 7000
B e
Bl ss5594
B
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ID

When sorting by ‘ID’ it will do this in numerical order and ascending by default:

Group By
Order By
Type
1D Due Date 5
Type Refererice Date On Held Total Qutstanding Match Value
Credic 2 28/05/2020 N aos9z2  2s0z2| [ | 125032
Inveice 24 06/05/2020 N smos 4003 (Bl 4003
Invaice 20 14/06/2020 N 720000 720000 [ 720000
Invaice 2 17/04/2020 N 2020 2s020| BN 2020
Invsice 63 27/06/2020 N sass01  cassos [N 635504
invoice 64 02/06/2020 N so00 3000 [N 36000

If there are two ID’s the same it will also use the date to show them in ID and date order. This can be
reversed by selecting descending:

ERVIN - [ <[ e

SR -~ o icoue | o [oumseonc Lo
Type
Type E#&n s n";::“ On Hold Total Outstanding  Match Value
"
Invaice. 66 18/06/2020 N 1747.88 1747.88 - 1747.88
Invoice 65 28/05/2020 N 00 3oe00 [E] | 39600
nvoice 64 0240612020 N se000  zc000 [JEM) | 36000
Invaice 52 2710672020 N aas50s  eassos| [ | s394
Invoice “ 17/042020 N 25020 25020 [N | 290
Imoice 4 14/06/2020 N 720000 720000 [JEM | 720000
Invaice 24 06/05/2020 N 5003 amoz| [N | ea00z
Credit 3 280512020 N 2932 25032 [N | 125932
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Ordering by ‘reference’ will show all received and outstanding data in ascending order by reference if
the document has a reference. This can be reversed by selecting descending:

Group By [ none | vee | curmency

Order By [ 1vee |

- [

s
Reference Due Date

L ~mo Date
Credic 28/05/2020
Invoice 28/05/2020
Invoice 2710672020
Invoice 1710472020
Invoice 06/05/2020
Invoice 123456 14106/2020
Invoice posS 18/06/2020
Invoice o123 02/06/2020

ID and Reference Search

On Hold

Total Outstanding

-1250.32

396.00

6355.94

259.20

520.03

7200.00

1747.88

360.00

q2s032 [l

396.00

6355.94

259.20

42003

7200.00

1747.88

360.00

Match Value

1259.32

396.00

6355.94

259.20

420.03

7200.00

1747.88

360.00

With both ‘ID and reference’ there is an extra search option available to help find documents.

When searching by ID the number typed into the search box will bring the outstanding document to

the top of the selection:

Group By

Order By

Type

Type

L e [ e [ o J ousiaone [ avou |

Invoice

Due Date
Date

02/06/2020

28/05/2020

06/05/2020

14/06/2020

17/04/2020

2710612020

28/05/2020

18/06/2020

On Hold

Total OQutstanding

360.00

125932

52003

7200.00

250.20

6355.94

396,00

1747.88

360.00

-1259.32

42002

720000

259.20

635594

396,00

1747.88

Match Value

360.00

1259.32

420,03

7200.00

250.20

6355.94

396.00

1747.88
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When searching by reference the information typed into the search box will bring the outstanding

document to the top of the selection:

Group By

Order By

Type

Date

Reference

D

pos5

pol22

123456

Due Date
Date

18/06/2020

02/06/2020

28/05/2020

28/05/2020

27/06/2020

17/04/2020

06/05/2020

14/06/2020

On Hold

Total Outstanding

174788

36000

-1258.32

396.00

635594

259.20

52003

7200.00

1747.88

360.00

-1259.32

I
&
8

@
il
bt
o
£

25920

420,03

7200.00

Match Value

1747.88

360.00

1259.32

396.00

6355.94

259.20

42002

7200.00

Ordering by ‘date’ will show all data in date order, starting with oldest date first. This can be reversed

by selecting descending:

Group By

Order By

Type

Type

Credit

v [

63

Date

Due Date

18/03/2020
06/04/2020
28/04/2020
03/05/2020
| 15/05/2020
19/05/2020
| 28/05/2020

28/05/2020

On Hold

Total Qutstanding

259.20

520.03

396.00

380,00

7200.00

1747.58

6355.94

-1259.32

25920

42003

396.00

360.00

7200.00

1747.88

635594

-1258.32

Match Value

259.20

420.03

386.00

360.00

7200.00

1747.88

6355.94

1259.32
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Ordering by due date will show all data with a due date in ascending due date order. This can be
reversed by selecting descending.

Group By

Order By

Type

P N

Total

Reference

41

24

65

Due Date
Date

17/04/2020

06/05/2020

28/05/2020

28/05/2020

02/06/2020

14/06/2020

18/06/2020

2710642020

Total Outstanding

'259.20

520.03

396.00

-1259.32

360.00

7200.00

1747.88

635504

259.20

420.03

396.00

-1259.32

360.00

7200.00

1747.88

6355.94

Match Value

259.20
420,03
396.00
1259.32 |
360.00
7200.00
1747.88

6355.94

Ordering by total will show all data in descending total value order by default. This can be reversed by
selecting ascending:

Group By
Order By

Type

Type

Reference

40

63

Due Date
Date

14/06/2020

27/06/2020

18/06/2020

On Hold

Total Outstanding Match Value

7200.00

6355.94

1747.88

720000 [l | 7200.00
eassos [ 635594
174738 [JEl | 1747.88
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Ordering by ‘outstanding will show all data in descending outstanding value order by default. This can
be reversed by selecting ascending:

Group By

Order By

Type

Type R
Invaice

Invaice

Amount

D

eference

40

63

Due Date
Date

14/06/2020

27/06/2020

18/06/2020

©On Hold

Total Outstanding Match Value

720000

6355.94

1747.88

7200.00 n 7200.00

6355.94 n 6355.94

174708 | [ | 1747.88

Ordering by amount allows the user to bring any documents that have been selected during the
matching process to the top of the screen in either ascending or descending order, this is useful if
there are multiple documents selected:

Group By

Order By

Type

Type

Invoice

Credit

Reference

66

24

65

Due Date
Date

1810642020

06/05/2020

28/05/2020

28/05/2020

14/06/2020

©On Hold

[

Total Outstanding Match Value

1747.88

52003

3586.00

-1259.32

7200.00

warss| [N | 174788
42003 Bl | a0
30500 [ 30600

25932 '

72000 | [JEN
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All

If the show ‘all’ option is selected a third option will become available:

R — 8
oty s [ o= [ ]
Type
Orderty Show ElEs
e
5 e o e e
s e P e e
¥ B i oo e e
+ 246 Carbon Steel Ltd Car001 265753 181672
+ 247 Chare Chav01 63000 63000
¥ = = o
¥ e e =

slance Amount Due. ToPay Invoices a]

22 ASaP Wetas Limied ssé002 3085087 1547973 1547373

ASAP Tools imised AsaD01 893479 173479 3479

25 [ = a7 181672 181672

+ +[FH

27 Chamber of Commerce 00t 53000 2000 63000

Note: Clicking ‘all due’ will put the value back to the amount due and clicking on ‘partial ‘will allow the
user to amend the values selected, this will include all documents on the account not just the due
ones:

ASAP Tools Limited
Group By
Order By
Type
Reference Due Date
Type On Hold Total Outstanding  Match Value
Invoice 06/05/2020 N 1820 1920 [ 19.20
Invoice 21/05/2020 N 63550 63559 635.59
02062000, I 10800 angonn BB inznop

Invoice 13/08/2020 N 7200.00 7200.00 > 7200.00
Credits Credits ToPay Invoices onE
— e
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Invoices

oery | D (T T - o ]
e [ Toeen]

» e Ao code Jom——. e Toray
# 22 [T s e 157 157

+ - 1589 Tols e st 78 o s | I T
+ 26 Cotenseell cocor w3 e wer | [ T
+ 0 e aroor o000 o000 o | [T T
¥ e Gearavey i oo i auses o3 oee: | I T
- = proe— Duc01 7005 o0 oo | IS TR
+ = [—— oeoot 3300 10200 oo | IEEE T
¥ = lecrade 8. WireCo it e 0970 070 o | T T
+ = [oT—— ot o o oo | I ST ©

Ticking the invoices checkbox at the top of the screen will select all suppliers on the screen to include
them in the payment run:

Ordersy [o] o [ sccone [ cconmaame: [ somrone [ o show [_ox e
e [scocnc [eecaonc]

© o P P P Toray P
+ 22 A54P Mol Limied asa0n2 02884 1547973 e | I T
£ 2 A5HP oo Limisd ssao01 92479 173479 v | T T
+ 26 Carbon eeilzd carton e 181672 wen | [T TR
+ 2 i e Grtot <00 000 = | [ TR
+ 8 Cleramay Skips st 565 107803 oo | [EETE TR
+ = Diomand ieels i D00t 7e005 72005 o | TS TN
+ P Discount Tyre Centre it o0t 58800 19200 o | X TN
+ 254 Eecrode & Wre CoLimed et 76070 70970 w0 | I EETN
4 255 Enamel irishers Limiced £ns00t 02 029 o | ETE EZTE

b

If the tick box is then unticked it will deselect all suppliers and put the ‘to pay’ value back to zero for all
suppliers in the list allowing the suppliers to be reselected if required:

ordersy (o] el | eeunee [ ore] s EmT
Tree [ scmone [ el

© Nome Aee Code Aecount Balance Amount Due Torey Invaices o
+ 0 pems—— Lo e 15973 oo | ITEE TN O
T 2 pe—" A0t s e oo | IIEDE TN O
+ s Carbonsesit oo o freven wo | TS TN O
4 2w T s araonn e a0 oo | TS T O
4 2 e e s 107503 oo | ITETE T O
o 251 [rp— ouoor 73005 7005 o | TS T O
g = e s e ss800 20 oo | TS IETTH O
+ 24 Elecrode & Wire Co Limited Ee00t 76970 76970 oo | S EETW O
3 = Ee—— 2o ax oz oo | IEE IETTH O
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Cancel and Save Options

Once the supplier selections have been made there are two options available on the screen ,cancel
and save:

Ordersy Ll Emen
i o e 154773

+ 00 s 72

o o a7 wen wen

+ oo ) 000 o0

+ cann 2505 100 1ot

+ outor 72003 72008 72003

+ o0 s1000 2

- = seam0 5

+ £ o oz o

Tom ey

e

Cancel

If cancel is clicked at this point then any changes that have been made to the suppliers and the
documents selected will not be kept and the user will be able to edit the run again and start from the
beginning:

+ 3 o001 sea00 19200 19200
+ E Bew01 6270 7070 19088
+ Ens00t B 02 020 020
ToaltoPay
Select

7017

Click cancel and the user will go back to the main payment run screen:

o & RunNo 65 Bank Curre: cep 3010612020 050 Gap o
Changes have been disregarded:

T r— owor o

# 2 seameci— ceom -

M coon o
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Save

If save is clicked then any changes that have been made to the payment run will be saved:

+ = Dismond Stz Lo o001 78005 78005 7oos | T ST
+ s e Core ouc0t 0000 10200 o | IETE T
2 B R — a0t 76070 o870 o | |
s = Ename FrisarsLad ensonn oz oz [ER w0 f eacon |
B
Toutiopsy
s [EDED

2150220

Click on save and the invoices to pay screen will open up:

Payment Run Id 72

Payment Reference Run No72

Bank Account Bank Current Account
Payment Currency Gap

Payment Date

Due Date 31/07/2020
Min Payment Value 050
Transaction Currency ==

on Hold No
Number of Suppliers to be Paid s

Total Payment (Transaction currency) 1033249 GBP
Total Payment (Bank currency) - estimated 1032240 GEP
Exchange Rate 1.00000

Edit the payment run:

+ » presPa— oacor 7005 008 mo0s | [ W
% = ——— ) ssa0 o200 wo | I TN
3 B ST — seann 70 070 PR o |
+ = [o——— 0t as oas o | T EZTH

H

= — = - |

2100220

The changes will have been saved and can still be updated if required before the payment run is
processed.
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Process Current Run

There are two ways to process a payment run in the supplier payment run screen.

Through the front screen click on process current run:

Supplier Payments List

x Repors

o 7 RunNo72 Bank Current Account GBP. 310712020 050 GBP o

Or when saving the changes made in the edit screen click on process run:

Invoices to Pay

Lttt I P [
Payment Run Id 72
Payment Reference Run No 72
Bank Account Bank Current Account
Payment Currency GBP
Payment Date
Due Date 31/07/2020
Min Payment Value 050
Transaction Currency GBP
on Hold No
Number of Suppliers to be Paid 5
Total Payment (Transaction currency) 1033240 GBP
Total Payment (Bank currency) - estimated 1033249 GBP
1.00000

Exchange Rate

Note: Once the run has been processed no changes will be able to be made to the run.
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Click on process run from the front screen:

Supplier Payments List

A\ advanced

RunNo72

Payment Date

Payment Run 1d
Payment Reference

Bank Account

Payment Currency

Payment Date

Due Date

Min Payment Value

Transaction Currency

On Hold

Number of Suppliers to be Paid

Total Payment (Transaction currency)
Total Payment (Bank currency) - estimated

Exchange Rate

Show

3uom2020 050 aep o

Run

Bank Current Account

GBp

3110772020

1033249 GBP

1033249 GBP

1.00000

Will show the information that the payment run is made up of and will list by supplier all the

documents that make up the payment run:

Invoices to Pay

| roasen | v | wex |

Payment Run1d
Payment Referanco

Bank Account

1a072020

720000 Gap 720000 Gsp
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Edit

Will allow the payment run to be edited:

A\ advanced

Supplier Payment Run

Document Due Date
Vinimam Suppes Payment a0
Transaction curency ae
PaymentReterence Rness

oraerey [io ] e [ acccooe [ accounmmumee [ s

» e
£ e
+ 20 i Tz e
i 2 e
+ 3 G
+ = Gy Sios
+ r————
" - Dscou e Cenve s
+ ¢ o e CoLmes
s 2 255 ‘Enamel Finishers Limited
St oo

Back

Will go back to the supplier payment list screen.

Include on Hoid tems.

PaymentDate

Account Baance

s

Note: If coming from the save option this screen will show first:

Invoices to Pay

Ela

Click on process run and the options show above will show — the process will then be the same.

1597873

173870

w672

&0

107803

7005

Topay

373

73478

w672

000
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Submit
Once all changes have been made the payment run can be processed:
Process Run

EAEEES

Payment Reference
RunNo72

Payment Run 1d

Payment Reference

Bank Account

Payment Currency =3

Payment Date

Due Date 310772020
Min Payment Value 050
Transaction Currency cep

on Hold No

Number of Suppliers to be Paid

Total Payment (Transaction currency)

Total Payment (Bank currency) - estimated

Exchange Rate 100000

Click on the submit button.

It is at this point that there must be a payment date on the payment run- if one is not provided the run
will error:

Process Run
A

| 1 error prohibited this supplier payment run from being saved

» Payment date must be given

Payment Reference

Run No 72

Add the payment date and click on submit:

The system will generate the remittance advices:

Send Remittance Advices
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AN advanced

Remittance Advice

Aceourt Code: Cle001  Paymen: Ref: Run No 72

To From

Tasmin Metille Advariced Manufacturing Lid

Clearanay Skips Penny Lane Works, Newtown, Worcestershire

30 Pordland Sreet WRI3 OMG

Worcester astevens@eentralaccounting co.uk

WR1 2ML Company Noa 0654321;

Your Ref. Our Ref. Number Date Value

Invoices Paid
61 30/06/2020 63559
62 01/0612020 £57204

less Credits Taken
less Payments On Account

add back Refunds

Invoices £1207.63
less Credit Notes. £0.00
less Peyments £0.00
add back Refunds £.00
add new On Account £0.00
Tozal £1,207.63

This can be previewed, printed or emailed to an address setup within BCE.

The run will show as processed within the main supplier payment run screen:

Supplier Payments List e

Advancedsearcn  Searcn

e 5 =x

+ wowsn | B rvoms -

o n RnNoT2 e GeP sworz00 osne200 so72020 050 EEV 03524 o

Click on show or click on the run ID to view the run information:

Supplier Payments List |

Advencedsearch  Search

n Rnto72 e osis220 om0 00 S 103324

& Runoss Ao G asos2020 30087202

The csv file can be created from with here and if required the remittance advices can be regenerated:
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Payment Run ld

Payment Reference
Bank Account

Payment Currency

Payment Date

Processed Date

Dus Date

Min Payment Value

Transaction Currency

Total Pid

OnHald

Number of uppiers tobe Paid

Total Payment (Transaction currency)
Total Payment (Bank currency) - fins!

Exchange Rate

ASAP Tools Limited

A\ advanced

[—

) [s—— Taonzazn a0 G 7

Totats 220000 car 220000 Gar
N

To Acc. Name Sort Code Account Number Reference From Acc. Name Value Bank Currency Date

ASAP Tools Limited XXXKKK XXXXXXXK Run No 72 Bank Current Account 7200 GBP 31/07/2020
Carbon Steel Ltd XXXXXX XXXXXXKX Run No 72 Bank Current Account 695.8 GBP 31/07/2020
Clearaway Skips preeest X000 Run No 72 Bank Current Account 1207.63 GBP 31/07/2020
Electrode & Wire Co Limited  xxxxxx XXXXXXXK Run No 72 Bank Current Account  579.02 GBP 31/07/2020
Tough Coat Limited XXXKHK XXXXXXXK Run No 72 Bank Current Account  650.04 GBP 31/07/2020
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Part Match Screen and Single Supplier Payment.

If a supplier payment run is in progress any documents that are included in the run will not be
available within the match financial documents screen or the single supplier payment screen and will
have a status of in ‘supplier payment run’.

Payment Run

Supplier Payment Run

Bk Account BericCurrens accoune(689) Incude on Hld s, No
Document Due ate. suor20

Minimu Suppler Paymen Geposo

Transacton Currency =

Payment Reference. Payment ate B
ordersy io] rowe Jcccone [ o wcuarroe [ o | Show ERmES

Outstancing
[— Bl N osnnezn 0000680 1000068 -10000G8P 1000068
e N 002020 007020 mo0ce s00cEr 0068 ms00cE
e = N 20052020 10072020 x00268p 200268 200268 25002680
ke 5 N 8200 2 26006P 21600680 2800ae 260068
e P N oz oo Fre n7aew s7sce ez

e ~10000G8P “10000GE0

e Too Outsaning) szoce 753068

s EEED . o en
Match Screen

Matching Screen for Carbon Steel Ltd (246)

Groupy [ rone [ e [ commc | R—— [Puneor ]
3 0 2 Ea

Payment Outstanding

o Refrence o ontld Tt roymen] wnvoe | | e = = Ontid Tout Oustanding | MtV

Pament wwzz0 N 1000 1oacol| [ pstmmier 1 | (i w5020 N R (A
e ormazczo N nm o |[pESE
s 1sanz0 N L A
moe w5020 N mao0  aanco || e

o [ e T I o o ==

Oustandivg [MEETY | Mschprioriy amase oo oocw
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Single Supplier Payment
New Supplier Payment

Details

O Payment on account?
0

Carbon Steel Ltd

From @

Bank Current Account

Payment date
08/06/2020 =]

Reference @

Narrative @

Documents to reconcile

PaymentonAccount 225 08/06/2020 100.00 100.00
Invoice. 52 30/06/2020 3010772020 288.00 288.00
Invoice. 53 17/06/2020 17/07/2020 21600 21600
Invoice. 54 07/06/2020 07/07/2020 3178 3178

— 20/05/2020  19/07/2020 26002 26002

Matching Screen for Carbon Steel Ltd (246)

Grounsy [oe [ aremcr rscounn [ B
Onterty
oo
Payment Outstanding
G Bac D“—; OnHold  Total  Payhent  MatchValue e Reteriace D”—; OnMold  Total Outstandhg  MatchValue
Payment. 010672020 N 10000 ofoo| | insuepter Invoice 2000572020 N 2002 260, E
Invoice om062020 N am afs| [Es
. —
Invoice. 1710612020 N 21600 2164 et
o
T e f T
T
S, OO o TN TN e [I— Oueng Bl
owsanding [T[E mchrionsy ococer aocer aocer EN
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Quick Reverse

A\ advanced

If a transaction is in a supplier payment run it will not be available to be quick reversed.

Before payment run:

[T = Carvonsteeza [ o520 So072020 v N cer 25800 25800 oo Y 1
50 ‘Discount Tyre Cenre Lt Pass 230512020 NN = 30600 30600 e
== 7 5 - =
Document included in payment run:
Supplier Payment Run
)
[ [ F— -
S i
U—— s
— — -
orserty [0] ] snow
e ==
5 = v —— e
+ 5 e = = =
. = oo = == =
o 2 == o - e o — =
e S e
P =y
Document will not be available to be quick reversed:
0 s Carbon Steel Lid. N 170672020 1700772020 N N Gge 1600 21600 000 o
W e T e . - — — =
ERmse i T e e i = i o o oo
o 0 'Discount Tyre Centre Lsd Pass 24032020 23052020 NN =3 39600 39500 " Baaia
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Currency Payment Run

USD Documents paid from a GBP Bank Account

A\ advanced

Supplier Payment New Proposal °
=]
Payment will be made in GBP as per the bank account selected:
Supplier Payment Run
DecumentDue ote o080
PR —— ceros
TansacionCurency o
Poymens Reference USDpemen: [ B
ordery show EaEm
Type
o T e T (e Tory G ®
+ s 455D Tools Limeed As01 53730 2285 EET o | nsn |
J 26 Comonsteel caroot 22471 w0130 o | EETE T

Invoice » N 1800572020 171062020 80130USD 80130UsD 20130USD

65004 8P

Macch Tou (Outsanding) 80130UD
Currency Gains and Loss

ToPay 801.30UsD

65004687

302680

65306 GBP

The payment run will show the (estimated)currency gains/loss if the payment month is different to the

document date.

Note: If a payment date has not been entered at this point the system will use the current months date

to show the estimated currency gain loss.

This will be calculated correctly once a payment date is entered.
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On saving the payment the invoices to pay screen will show the payment in GBP:

anoices to Pay |
=T

Payment Run Id
Payment Reference

Bank Account

73
USD payment

Bank Current Account

Payment Currency cep

| Payment Date
Due Date 30/06/2020
Min Payment Value 050
Transaction Currency usD
On Hold No
Number of suppliers to be Paid 1
Total Payment (Transaction currency) 80130 USD
Total Payment (Bank currency) - estimated 653.06 GBP
Exchange Rate 0.81500

It will also show the exchange rate that will be used.

Note: If a payment date has not been entered at this point then the total payment will be estimated
using the current months rate as the month for the exchange rate will not be known at this point.

Once a payment date is entered the exchange rate will be correctly calculated:

Invoices to Pay
EEIEE

Payment Run Id
Payment Reference
Bank Account

Payment Currency

72

USD payment

Bank Current Account

Gep

Payment Date

31/05/2020

Due Date

Min Payment Value
Transaction Currency

on Hold

Number of suppliers to be Paid

Total Payment (Transaction currency)

30/06/2020

050

usD

No

1

80130 USD

Total Payment (Bank currency) - estimated

Exchange Rate

650.04 GBP

081123

Note: For payments created for a future month, until the rate is downloaded it will use the prevailing
rate i.e. for July will use the June rate until the July rates are downloaded by HMRC.
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The currency run will be processed in the same way.

Click on process run:

Invoices to Pay

=1

Payment Run 1d
Payment Reference

Bank Account

Payment currency

Payment Date

Due Date

Min Payment Value

Transaction Currency

onHold

Number of Suppliers to be Paid

Total Payment (Transaction currency)
Total Payment (Banic currency) - estimated

Exchange Rate.

Carbon Steel Ltd

—

S
USD payment

Bank Current Account
Gep

310572020

300672020

80130 UsD
65004 GoP

05123

A\ advanced

n Purchase Involce:

Click on submit:

Process Run

Payment Reference

USD payment.

Payment Date
3110512020

Payment Run Id
Payment Reference

Bank Account

Payment Currency

Payment Date

Due Date

Min Payment Value

Transaction Currency

on Hold

Number of Suppliers to be Paid

Total Payment (Transaction currency)
Total Payment (Bank currency) - estimated

Exchange Rate

a01.30 US>

sso0s Gep 20130 UsD

65004 GoP. 50130 USD.

7

USD payment

Bank Current Account

Gep

31/05/2020

30/06/2020

20130 USD

65004 GBP

081123
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EURO Documents paid from a EURO Bank Account

A\ advanced

Supplier Payment New Proposal

3020

suppte
Carten,

206 Gordon Computing L6 selected. Change selecton

Europyment |

paymentoate

The payment will be made in Euros:

Supplier Payment Run

Bank Account
Document Due Date:

Minimum Supplier Payment

Transacion Currency
Payment Reference. Euro paymens
Ordery [B] v | rccoseinc | amaoe | rorw

» Nome.
+ 26 CorbonSteel g
- %0 Gordon Compuring Ltd

euro account (EUR)
o020
EUR0S0

B

Cart0t

Garoat

DueDate

Payment Date

Account Balance

Include on Hold tems

Amount Due ToPay

0302 000

707726 707126

nvoices o
=3 mhﬂ
3

Invoce 5 N

[ & N

sea OEQIEDE

180512020

120052020

10612020

Ts2020

S00SDEUR

967688

Match Total (Ouzstanding)

Total 1298y

0726

The payment run will be completed in the normal way:

Payment Run 14

Payment Reference
Bank Account

Paymen currency

Paymen ate

in Payment value

Transaction Currency.

onoid

Number of Supplers to b paid

Total Payment (Transaction currency)
Total Payment (Bank currency) - stimated

Exchange rate

Gordon Computing Ltd

£uro payment

S000EUR

98676 EUR

S00SDEUR 53:058GEP

672689

62163068

® Purtraz ot 18032020
Totls

605030 €%

030 R

20m28 wR

som30 ar

70735 EwR.
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GBP Documents paid from a EURO Bank Account

Supplier Payment New Proposal

Bl

supptirs
Carbon See s seleczad Crangs seecmon

050

GBP:Hame Currency (GB7)

A\ advanced

) ichesaeis

Supplier Payment Run

Benk ccount erosccounER
Documen bue Date: oz
Minum Suppler Payment eroso
Transacton Currency e
PaymentReterence
ordersy
Tope

o Name. e Code
= % [——— ==

Incluce on Holdeems

Paymencoace

sou [ o]
s e o
e me | [T [T &

ouns2020

13032020

St

E3cE3

Documents are in GBP paid from a Euro account:

Supplier Payment Run

—" P———
JRS——
Tincirey
S—
oy ol oo conreuec]
e

G = e
0 = =

Z600GEP

1son00ae

v Toal Quzsaning)
Curreney Gans avaoss

Toray

Tesitarey

71600

Inctade onHold tems

Paymencoste

Ju—

0

2600680

s000GE

Amountoue

et

2600680 2600687
1s0000GEP *sno0cep
met0ce ri6o0GEp

omcer
me0cer miso0Ger

a
Toray Ioices o

EnEs

Z600Ge

TG

1sn00ce son0ce

Ve Tl Outsong)

CurrenyGansanoss

Topay

600G T6c0E
smoocee 1s0n00G8e
mi6t0ce ri6t0Ge

amcee
mesacer mesocar
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When the payment run is saved the system will create the payment in Euros based on the exchange
rate for the month of the payment date:

Invoices to Pay

Payment Runld ®

Payment Reference

[ —

13032020 50000 GoP  BR 15000 GoP

osiosi200 21600 Ga® N 2010 R 21600 P

191540 uR 171600 e

The run will be processed from here as normal.
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