
Export Instructions
for

Scholarship Data
in Naviance

Historical scholarship data in Naviance is not easily 
exportable. The following instructions will enable you to 
gather your historical data by generating a combination 
of scholarship reports. However, reporting limitations 
might not enable all scholarships to be associated with 
related colleges.



1. Go to “Reports” in your top-level navigation, choose Scholarship 
Data by Scholarship and select “Customize”





2. You can only run reports for one class year at a time. Begin with last 
year’s graduating class and then repeat process for previous 3-5 
years, depending on the breadth of data you want to import.



3. Add “Student ID” to list of report fields so that scholarship awards 
can be associated to specific students.



4. Select “View Report.”



5. Export scholarship report data as a CSV file.



CONGRATULATIONS!

support@scoir.com


