
You are now in the admin panel under the section reservations. Here you can view, create, edit 
reservations and manage reservation requests. 
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To add a reservation manually click on add reservation. 
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Enter the essential guest information. 
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Here you can leave an internal note regarding the guest. 
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Select the allergies and diet by clicking the desired fields. Note: Multiple allergies and diets can be 
selected. 
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Enter the reservation information from the guest. Note: When selecting the time and seats occurring 
offers will be displayed. 
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That's it. You are done. Click on save to book the new reservation. 
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You will now be returned to the dashboard. You will see the added reservation on the occurring date. 
Every listed reservation can be confirmed, cancelled or marked as arrived. 
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To manually add a walk-in click on walk-in.
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Enter the essential walkin information.
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Enter a specific request or note regarding your walk-in customer if needed.
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That's it. Click on save to add a walk-in reservation.
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After adding the walk-in reservation you will be directed to the dashboard where you can change the 
status of your reservation and also remind your guests.
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