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1 VERSION HISTORY 
 

Date Vers
ion 

Author Reviewers Changes 

01-04-2023 1.0 AVOLL  First Cepheo version 

03-05-2023 1.1 GEEFT  Updated documentation according to  
- that the entity Vendor catalog product purchase prices 
(CatVendorProductCandidatePurchasePriceEntity) has 
been replaced with the new Advanced vendor catalog 
product purchase prices 
(PJMAVCCatVendorProductCandidatePurchasePriceEntity) 
 
Also updated documentation with new on from/to date from 
purchase price to sales price trade agreement, plus some 
more information on standard vendor catalog use of sales 
price margin which also can be used with Advanced Vendor 
Catalog. 
 

14-06-2023 1.2 GEEFT  Added paragraph on workaround for possible import failure 
when the Category hierarchy is selected on the Vendor 
catalog and the dummy value in the xml file is not 
recognised in the import (setup of conversion from dummy 
value on data import project to Cateogory hierarchy) 

15-08-2023 1.3 GEEFT  Added documentation for new field ‘Reference’, which also 
can be used to find correct vendor catalog if there are 
several active catalogs with same vendor when uploading 
file with use of web service. 

18-01-2024 1.4 GEEFT  Added documentation for: 

• Popup that shows when processing data with open 
of Details on Catalog file history and filtering in the 
Catalog approval page.  

• New button ‘Approve(async)’ to run approve in 
async (when workflow is disabled). 
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2 INTRODUCTION 
The Advanced Vendor catalog is an extension of standard Vendor Catalog to use for import process for product 

catalogs submitted from vendors. The Vendor can send or upload the details for products that the vendor 

supplies to your company. 

With the use of automatically processing, the workflow approval can also be skipped to streamline the data 

exchange and updates from your vendors. The vendor catalog entities and functionality are extended with 

support for more product data details, updates of existing data for both purchase prices and purchase discounts 

with the use of extensive setup. The release and updates of products include template product setup on 

procurement categories, resulting in products ready for procurement immediately after import. 

With use of Azure logic apps with starting point in the Azure samples, the files can be fetched and transformed 

to XML format supported by the Advanced vendor catalog and processed automatically to D365 using web 

services. See separate documentation for Azure samples. 
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  7 

   

  © 2023 Cepheo. All Rights reserved 

 

 

Cepheo Advanced Vendor Catalog - User guide 

3 LICENSE CONFIGURATION KEYS 
System administration > Setup > Licensing > License Configuration > 

New configuration keys: 

- Cepheo Advanced Vendor Catalog key has been added to activate the Advanced vendor catalog 

functionality. 
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4 SETUP  

4.1 Unknown currency code 

It might happen that a currency code from the initial files does not exist in D365. In this case, the standard vendor 

catalog upload process fails. There is an ability to set up an unknown currency code in D365 for the advanced 

vendor catalog. 

1. Go to General ledger > Currencies > Currencies 

2. Click New 

3. In Currency code, type ‘999’ and select a standard ISO currency code from the Currency code drop 

down. 

 

4.2 Document type URL 

While releasing products, provided URLs from XML file can be added or updated to released products based on 

the appropriate setup from procurement category. Products can be released into multiple companies. So, the 

same document type should exist within all companies. 

To ensure that a document type exists, follow the steps below. 

1. Go to Organization administration > Document management > Document types 
2. Create a new Attach URL document type if needed as shown below. 

You can use the same URL document type for URL1 and URL2 from the XML file or create two Attach URL 

document types. For instance, URL1 and URL2. 

 

4.3 Vendor catalog import parameters 

Before using advanced vendor catalogs, make sure that all parameters are set up. 

1. Go to Procurement and sourcing > Setup > Vendors > Vendor catalog import parameters 
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2. Enter maximum upload size 500 Mb 
3. Select unknown currency code ‘999’: Drop-down to currencies. It might happen that a currency 

code from the initial files does not exist in D365. In this case, the standard vendor catalog upload 
process will fail. There is an ability to set up an unknown currency code “999” in D365 for advanced 
vendor catalogs. This value “999” should be added to the currencies list before. 

4. Select Document type URL1 and URL2: Drop-down to document types filtered by class “Attach URL.” 

It uses while releasing of approved products for the creation of an attachment with URL1 from XML file. 

This is a company-specific drop-down. The document type with the same name should exist within all 

companies in which products are going to be released. 

Note: You must change companies to select different Document type they have different name in the 

companies used with advanced vendor catalogs. 

 

File Webservice 

If you will use the webservice to import from Azure using the “Azure samples” or other Azure logic 

apps or other use of the webservice, then also fill inn following setup: 

5. Enter the ‘output-XML’ blob folder in the Container field: To store blob container. By default, it is 
set up to “output-xml” in all azure logic apps. 

6. Enter Azure storage account: To store an Azure storage account which uses for a connection to 
Microsoft Azure storage with blobs. 

7. Enter access key 1 from the Azure portal for the selected Azure storage account: An access key 
for the selected Azure storage account. 

 

 

4.4 Set up price/discount journal number sequence 

While releasing products a new trade agreement journal is created for each released product. Ensure, that you 

have enough the Price/discount number sequence length for each company to update prices/discounts for a 

significant number of products. 

1. Go to Accounts receivable > Setup > Accounts receivable parameters 

2. Click Number sequences 

3. Find Price/discount journal number 

4. Right click on Number sequence code and select View details 
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5. Change Value by adding # in the mask to have length 9 

6. Change Largest to 999999999 

 

7. Repeat steps from 1-6 for each company if needed. 

4.5 Configure XML data source format 

Make sure that XML-Element file type exists in D365. 

1. Go to System administration > Workspaces > Data management 
2. Click on the Configure data source tile 
3. Click on the source name hyperlink 
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4. On the Regional settings tab, you can select an appropriate language locale. For instance, ‘nb-no’ if 
the date format in CSV file is ‘DD.MM.YYYY’. While running the Nelfo transformation, the date from the 
initial files are converted from the date format ‘YYYYMMDD’ to ‘YYYY-MM-DD’ in the resulted XML-
file. 

 

4.6 Set up advanced vendor catalog composite entity and its 

child entities 

Before creating an advanced vendor catalog import project, make sure that a new Advanced vendor catalog 

composite entity exists, and mappings are generated for it and its child entities. 

1. Go to System administration > Workspaces > Data management 
2. Click on the Framework parameters tile 
3. Select the Entity settings tab 
4. Click Refresh entity list 
5. Wait until entity list is refreshed. 
6. Go to System administration > Workspaces > Data management 

https://www.cepheo.com/


 

 

 

  12 

   

  © 2023 Cepheo. All Rights reserved 

 

 

Cepheo Advanced Vendor Catalog - User guide 

7. Click on the Data entities tile 
8. Filter out target entities by the Target entity field starting with PJM 

There are a new Advanced vendor catalogs composite entity and Advanced vendor catalog product 

purchase prices, Vendor catalog discounts and Vendor catalog special agreement entities. 

 

9. Click on the Child entities button to see all child entities for the Advanced vendor catalog composite 
entity. 

 

10. Close the form. 
11. Click on the Modify target mapping button for each child entity to ensure that all fields are mapped 

correctly. 

 

12. Click on the Generate mapping button to generate it automatically if needed. 

4.6.1 Advanced vendor catalogs entities 
The following is the existing entities, where one has been replaced and two new entities have been added to it: 
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Is 

new? 

Is 

updated

? 
Entity Target entity 

Entity 

type 

No Yes 

Vendor catalog maintenance 

requests CatVendorCatalogMaintenanceRequestEntity Entity 

Yes No Vendor catalog discounts PJMAVCCatVendorSpecialAgreementEntity Entity 

Yes No 

Vendor catalog special 

agreement PJMAVCCatVendorVendDiscountEntity Entity 

No Yes Vendor catalog products CatVendorProductCandidateEntity Entity 

Yes Yes 

Advanced vendor catalog 

product purchase prices 

PJMAVCCatVendorProductCandidatePurchasePric

eEntity Entity 

No No 

Vendor catalog product sale 

prices CatVendorProductCandidateSalesPriceEntity Entity 

No No 

Vendor catalog product name 

and description translations CatVendorProductCandidateTranslationEntity Entity 

No No 

Vendor catalog product 

purchase default order settings 

CatVendorProductCandidateDefaultOrderSettings

Entity Entity 

Some of the standard entities for vendor catalogs functionality have been updated with the new fields to import 

additional information. 

To view them, on the dashboard, select the Data Management workspace, then click the Data entities tile. 

 

Click the Child entities button to review all the child entities for the new composite entity. 

 

Open the excel file “Advanced vendor catalog entities.xlsx” for detailed information for the advanced vendor 

catalog entities and information about mandatory fields in the staging and target tables. Notice that all fields 

which are mandatory for the staging tables are mandatory for the XML file. 

4.7 Set up advanced vendor catalog import project 

Before starting to work with advanced vendor catalogs, the Advanced vendor catalogs import project must 

exist. 
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1. Go to System administration > Workspaces > Data management 
2. Click on the Import tile 
3. Type Group name = Advanced vendor catalogs 
4. Type Description = Advanced vendor catalogs. Notice that the project name should be the same as 

the Advanced vendor catalogs composite entity name. 
5. In the Source data format list, select XML-Element 
6. In the Entity name list, select Advanced vendor catalogs 
7. Click the Upload and add button to upload example XML file.  

The info log appears that entity mappings have completed successfully. 

 

The import data project for the Advanced vendor catalogs composite entity has been created. 

 

8. Select the Advanced vendor catalogs import project tile 
9. Click Load project 
10. Click View map 

 

11. Select a child entity on the left side of the form and click View map to make sure that all fields are 
correct mapped automatically. 

12. On the Mapping visualization tab, you can review the mapping 

 

13. Repeat steps from 10 to 11 for each child entity. 
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4.8 Set up unit conversion 

It is possible to use units from import files which differ from existing units in D365. In this case, to make sure that 

an upload file does not fail, the conversion should be set up for the following entities and their unit fields: 

Entity Field 

CatVendorProductCandidateEntity PJMAVCUnitSymbol 

PJMAVCCatVendorProductCandidatePurchasePriceEntity UnitSymbol 

CatVendorProductCandidateSalesPriceEntity UnitSymbol 

CatVendorProductCandidateDefaultOrderSettingsEntity UnitSymbol 

1. Go to System administration > Workspaces > Data management 
2. Select the Advanced vendor catalogs import project tile 
3. Click Load project 
4. Click View map 
5. Select the Mapping details tab 
6. Find one of the mentioned unit field above and click Conversion 

 

7. Add all needed unit conversions between units from an initial file and units from D365 as below. 

https://www.cepheo.com/


 

 

 

  16 

   

  © 2023 Cepheo. All Rights reserved 

 

 

Cepheo Advanced Vendor Catalog - User guide 

 

8. Repeat steps from 4 to 7 for each mentioned entity and the unit symbol fields from the table above. 

4.9 Set up a maximum batch threads  

There is a new Multithreading slider on the Upload file form, the Release approved products form in vendor 

catalogs which allows running the approve of products, the release of approved products in a multithreading 

mode. It means that the batch tasks are created based on the parameter below. Notice: when this parameter is 

checked on the Upload file form it means that the approval of products runs in a multithreading mode. If a total 

number of products in XML file is less than maximum batch threads then despite turning on the Multithreading 

option, it performs in an asynchronous mode without the creation of batch tasks. 

To use this option, it requires to set up maximum batch threads on the standard Server configuration form.  

1. Go to System administration > Setup > Server configuration 

2. On the Batch Server Configuration for instance tab, enter a value in the Maximum batch threads 

field. 
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4.10 Set up workflows 

In standard, the Catalog import approval and the Catalog import product approval workflows must exist to 

start working with vendor catalogs. For advanced vendor catalogs you can also select to disable the workflows, 

see how in chapter below “Vendor catalogs”. 

1. Go to Procurement and sourcing > Setup > Procurement and sourcing workflows 
2. You can import workflows from files and make changes to them if needed. 
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5 PROCUREMENT CATEGORIES 

5.1 Basic setup 

A procurement category is used to default values on released products while releasing new products or updating 

existing released products from advanced vendor catalogs. To set up these parameters follow the steps below: 

1. Go to Procurement and sourcing > … > Procurement categories 

2. Select a category on the left side 

3. On the Product properties tab, you can default values and parameters which are used when products 

are created while approving new products from advanced vendor catalogs 

4. On the Basic product properties tab, you can default values and parameters which are used while 

releasing new products from advanced vendor catalogs. You must set up values and parameters for 

each legal entity if there are more than one is going to be used while releasing products.  

 

5. Repeat the previous step for each legal entity if needed, by selecting a legal entity in the Legal entity 

field on the Basic product properties tab. 

6. On the Basic product properties updates tab, you can default parameters which are used while 

updating released products from advanced vendor catalogs. 
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7. Repeat the previous step for each buying legal entity if needed, by selecting a legal entity in the 

Buying legal entity field on top of the Procurement category form. 

8. Repeat steps from 2 to 8 for each category used in the XML file or a category selected for advanced 

vendor catalogs. 

The standard Procurement categories form has been enhanced with the following additional tabs to have the 

ability to set up the parameters on procurement categories for a legal entity while the creation of products or 

releasing approved products from advanced vendor catalogs: 

- Product properties 

- Basic product properties 

- Basic product properties updates 

 

5.2 Product properties 
On the Product properties tab the following fields have been added to set up parameters on procurement 

categories while the creation of products from advanced vendor catalogs. Notice that products create while an 

approval of products. The parameters on this tab are cross-company. 
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- Prefix product number. Alphanumeric. Length 3. A prefix for product numbers. Used in both creation of 

new products by approval and search for products on update and delete. It is also used on released products. 

- Tracking dimension group. To default tracking dimension group on new released products in all legal 

entities during the first release of products. Notice that it is not updated on existing released products in the 

further releases of products from vendor catalogs so it is important to fill in it if it needs to be used. 

- Storage dimension group. To default a storage dimension group on new released products in all legal 

entities during the first release of products. Notice that it is not updated on existing released products in the 

further releases of products from vendor catalogs so it is important to fill in it if it needs to be used. 

- Product dimension group. To default a product dimension group on new released products in all legal 

entities during the first release of products. Notice that it is not updated on existing released products in the 

further releases of products from vendor catalogs so it is important to fill in it if it needs to be used. 

5.3 Basic product properties 
On the Basic product properties tab the following fields have been added to set up parameters on 

procurement categories while the first release of approved products from advanced vendor catalogs. The 

parameters on this tab are a company-specific. 

There are two additional tabs on it 

- Edit by legal entity. To set the parameters on procurement categories for the selected legal entity in the 

Legal entity field. 

- Edit in grid. To set up the parameters based on the selected field group in the Property group field across 

all legal entities. 

 

 The Edit by legal entity tab: 

- Legal entity. Drop-down to legal entities. 

- Units 
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o Purchase price unit. To default a purchase price unit on new released products. (same as in Retail 

product hierarchy, the Basic product properties tab). 

o Sales price unit. To default a sales price unit on new released products. (same as in Retail product 

hierarchy, the Basic product properties tab). 

o Units selection. To select how to insert units on new released products. 

▪ Blank. To insert all units on new released products from procurement category setup (the unit fields 

below). 

▪ From import. To insert a value from the Unit field on the All products tab of the Catalog approval 

page form in Inventory unit, Purchase unit, and Sales unit, BOM unit on new released products. If 

the Unit field is blank, then insert all units on new released products from procurement category 

setup. 

o Purchase unit. Drop-down to units. To insert a purchase unit on new released products. (same as in 

Retail product hierarchy, the Basic product properties tab). 

o Inventory unit. Drop-down to units. To insert an inventory unit on new released products. (same as in 

Retail product hierarchy, the Basic product properties tab). 

o Sales unit. Drop-down to units. To insert a sales unit on new released products. (same as in Retail 

product hierarchy, the Basic product properties tab). 

o BOM unit. Drop-down to units. To insert a BOM unit on new released products. (same as in Retail 

product hierarchy, the Basic product properties tab). 

- Groups 

o Item group selection. To select how to insert item groups on new released products. 

▪ Blank. To insert an item group on new released products from procurement category setup (the 

Item group field below). 

▪ From import. To insert an item group from XML file 

(CatVendorProductCandidateEntity.PJMAVCITEMGROUP). If it is blank, then insert item group on 

new released products from procurement category setup. 

▪ From vendor discount group. To insert an item group on new released products based on the 

vendor discount group from XML file (CatVendorProductCandidateEntity. PJMAVCITEMGROUP). 

This field is not shown by default, but it can be added to the All products tab of the Catalog approval 

page form by using personalization. The Number of characters parameter uses to define what 

number of characters should be used from the start of vendor discount group to create a new item 

group with ID if it does not exist in D365. Otherwise, an existing item group uses. Notice: If the 

Separate discount import option is checked on a vendor catalog then a description from a vendor 

discount group uses as an item group description. Otherwise, ID inserts as an item group 

description. 

▪ From Product number. To insert item groups on new released products based on product numbers 

from an XML file. The Number of characters parameter uses to define what number of characters 

should be used from the start of product number to create a new item group with ID if it does not 

exist in D365. Otherwise, an existing item group uses. 

o Number of characters. To define a number of characters for an item group. Acceptable values are in 

the range 1 - 10. 

o Item group. Drop-down to item groups. To insert an item group on new released products. (same as in 

Retail product hierarchy, the Basic product properties tab). 

o Coverage group. Drop-down to coverage groups. To insert a coverage group on new released 

products. (same as in Retail product hierarchy, the Basic product properties tab). 

o Counting group. Drop-down to counting groups. To insert a counting group on new released products. 

(same as in Retail product hierarchy, the Basic product properties tab). 

o Inventory model. Drop-down to inventory models. To insert an inventory model on new released 

products. (same as in Retail product hierarchy, the Basic product properties tab). 

o Line discount group (Purchase) selection. To select how to insert purchase item line discount groups 

on new released products. 

▪ Blank. To insert a purchase item line discount group on new released products from procurement 

category setup (the Line discount group (Purchase) field below). 

▪ From vendor discount group. To insert a purchase item line discount group on new released 

products based on a vendor discount group from XML file. The Number of characters parameter 

uses to define what number of characters should be used from the start of vendor discount group 

to create a new item line discount group with ID and ID also as a description of an item line discount 

group if it does not exist in D365. Otherwise, an existing item line discount group uses. 
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▪ From Product number. To insert item groups on new released products based on product numbers 

from an XML file. The Number of characters parameter uses to define what number of characters 

should be used from the start of product number to create a new item group with ID and ID also as 

a description of an item line discount group if it does not exist in D365. Otherwise, an existing item 

group uses. 

o Number of characters. To define a number of characters for a purchase item line discount group. 

Acceptable values are in the range 1 - 10. 

o Line discount group (Purchase). Drop-down to item line discount groups. To insert a purchase item 

line discount group on new released products. 

o Line discount group (Sell) selection. To select how to insert sales item line discount groups on new 

released products. 

▪ Blank. To insert a sales item line discount group on new released products from procurement 

category setup (the Line discount group (Sell) field below). 

▪ From vendor discount group. To insert a sales item line discount group on new released products 

based on a vendor discount group from XML file. The Number of characters parameter uses to 

define what number of characters should be used from the start of vendor discount group to create 

a new item line discount group with ID and ID also as a description of an item line discount group if 

it does not exist in D365. Otherwise, an existing item line discount group uses. 

▪ From Product number. To insert item groups on new released products based on product numbers 

from an XML file. The Number of characters parameter uses to define what number of characters 

should be used from the start of product number to create a new item group with ID and ID also as 

a description of an item line discount group if it does not exist in D365. Otherwise, an existing item 

group uses. 

o Number of characters. To define a number of characters for a purchase item line discount group. 

Acceptable values are in the range 1 - 10. 

o Line discount group (Sell). Drop-down to item line discount groups. To insert a sales item line discount 

group on new released products. 

- Sales tax 

o Purchase order sales tax group. Drop-down to item sales groups. To insert a purchase order sales 

tax group on new released products (same as in Retail product hierarchy, the Basic product properties 

tab). 

o Sales order sales tax group. Drop-down to item sales groups. To insert a sales order sales tax group 

on new released products (same as in Retail product hierarchy, the Basic product properties tab). 

- Default warehouses 

o Site. Drop-down to sites. To insert a site on new released products (same as in Retail product hierarchy, 

the Basic product properties tab). 

o Purchase warehouse. Drop-down to warehouses. To insert a default purchase warehouse on new 

released products on the Default order settings form (same as in Retail product hierarchy, the Basic 

product properties tab). 

o Inventory warehouse. Drop-down to warehouses. To insert a default inventory warehouse on new 

released products on the Default order settings form (same as in Retail product hierarchy, the Basic 

product properties tab). 

o Sales warehouse. Drop-down to warehouses. To insert a default sales warehouse on new released 

products on the Default order settings form (same as in Retail product hierarchy, the Basic product 

properties tab). 

- Bar code 

o Bar code setup. Drop-down to bar code setups. To insert a bar code setup on new released products 

(same as in Retail product hierarchy, the Basic product properties tab). 

- Warehouse 

o Reservation hierarchy. Drop-down to inventory reservation hierarchies. To insert a reservation 

hierarchy on new released products. (same as in Retail product hierarchy, the Basic product properties 

tab). 

o Unit sequence group ID selection. Dropdown to select if the unit in from import should be used to find 

"Unit sequence group ID". Select "From import" if you want to use the import value, or else keep it blank 

and the value in "Unit sequence group ID." will be used. 

If you select "From import", then you should have minimum setup of Unit sequence group ID's in the 

legal entity for each imported unit. The "Unit sequence group ID" for each unit should have one line with 

the corresponding imported unit, and checkmark on "Default unit for purchase and transfer". The search 

for "Unit sequence group ID" will search in the groups and find the first group which have imported unit 
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as the lowest "Line number" and checkmark on "Default unit for purchase and transfer".  Note: This 

parameter is used together with parameter "Unit selection" and value "From import", which is setup to 

use imported units and not specified on the category. If you use specified units on the category, you 

should have this field blank and select a "Unit sequence group ID" in next field which correspond with 

the selected "Inventory unit". 

Screenshot example of Unit sequence group ID with more units, where the lowest Unit is Ea and it is 

also a checkmark in "Default unit for purchase and transfer". If you import Ea from the vendor, then 

this Unit sequence group ID will be inserted on the released product. Note: If you have other Unit 

sequence group ID which also have equal first line, then the first found will be used. 

 
 

Another screenshot example of a Unit sequence group ID with only one line. This is example of 

minimum setup for each unit imported from vendor. 

 
 

o Unit sequence group ID. Drop-down to unit sequence group IDs. To insert a unit sequence group ID 

on new released products. (same as in Retail product hierarchy, the Basic product properties tab). 

- Prices 

o Purchase price. Select to insert purchase price on released products based on a price quantity. If a 

currency on products in vendor catalog is different from a company currency, a currency exchange rate 

on an effective date is used. If there exists no currency exchange rate on an effective date, a purchase 

price is inserted based on a prior date. If no exchange rate exists, a purchase price could not be updated, 

and a message is added to the Event log form.  

o Cost price. Select to insert a cost price on released products. If there exist discounts in vendor catalog, 

then this is subtracted from the purchase price and inserted as a cost price. If no discount exists, then a 

cost price is inserted with a purchase price. If the Cost price: Special agreement parameter is selected, 

then a special agreement is used to calculate the cost price instead of the standard purchase price. If a 

currency on a product in vendor catalogs is different from a company currency, a currency exchange 

rate on an effective date is used. If there exists no currency exchange rate on an effective date, the 

purchase price will not be inserted. 

o Cost price: Special agreement. Select to use the special agreement to calculate the cost price instead 

of the standard purchase price. 

 

Note: If there are several records for purchase price with same product (for example different from/to qty), 

then the price from the first record will be used as purchase price on the released product. 

 

- Vendor 

o Approved vendor. Select to insert a vendor as an approved vendor for released products. 

o Approved vendor check method. Drop-down to the standard Approved vendor check method list with 

possible values: No check, Warning only, Not allowed (same as on released products). To insert an 

approved vendor check method on new released products. 
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o External item description. Select to insert a vendor product number, a name, and a description in 

external item descriptions with Party code type: Table, Vendor Relation: Vendor catalog vendor, External 

item number: Vendor product number, Description: Product name, External item text: Product 

description. 

The Edit in grid tab: 

In the Property group drop-down, select an appropriate group field to see parameters across all legal entity. 

 

 

5.4 Basic product properties updates 
On the Basic product properties updates tab the following fields have been added to set up parameters on 

procurement categories while the update of existing released products from advanced vendor catalogs. The 

parameters on this tab are a company-specific. Select a value in the Buying legal entity field on top of the form 

to set up the parameters for a specific company. 
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- Update existing products. Select how to handle existing products in vendor catalogs. Drop-down with the 

values: 

o Never. No update information on released products. If it is selected, all remaining parameters are turned 

off automatically and not active. 

o Always. Always update information based on the selected sliders below on released products. 

o If main vendor. Only released products which have the current vendor on the vendor catalog as a main 

vendor are updated based on the selected sliders below. 

- All.   

- General 

o Search name. To force update of search name on released products when there exists local 

searchname on the released product.  

o Item group. To update an item group on released products. 

- Prices 

o Purchase price. To update a purchase price on released products. 

o Cost price. To update a cost price on released products. 

o Purchase line discount group. To update a purchase item line discount on released products. 

o Sales line discount group. To update a sales item line discount on released products. 

- Vendor 

o Vendor. To update a main vendor on released products. The Vendor field on the Purchase tab. 

o Approved vendor. To update an approved vendor list on released products. 

o Approved vendor check method. To update an approved vendor check method on released products. 

o External item description. To update external item description with changes in product name and 

description 

- Default order settings 

o Purchase lead time. To update a purchase lead time on released products on the Default order settings 

form. 

o Purchase multiple. To update a purchase multiple on released products on the Default order settings 

form. 

o Purchase min. order quantity. To update a purchase min. order quantity on released products on the 

Default order settings form. 

o Purchase max. order quantity. To update a purchase max. order quantity on released products on the 

Default order settings form. 

o Purchase standard order quantity. To update a purchase standard order quantity on released 

products on the Default order settings form. 

- Attachments 

o URL 1. To update the created attachment for URL 1 from XML file on released products. 

o URL 2. To update the created attachment for URL 2 from XML file on released products. 

5.5 Project category 
There is an additional standard form to select additional parameters on procurement categories. To open it, 

click the Edit category hierarchy button on the top of the Procurement categories form. On the Assign 
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project categories tab, select a project category with transaction type ‘Item’ in the Project category field to 

insert or update a project category on new or existing released products. 
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6 VENDOR CATALOGS  

6.1 Create new vendor catalog 

1. Go to Procurement and sourcing > Catalogs > Vendor catalogs 

2. Click New 

3. Search and select the vendor in field Vendor  

Note: The dropdown is showing all vendors in all companies through the global address book 

 

4. Enter a name for the vendor catalog in Name 

Note: You must have unique names of the vendor catalogs 

 

5. Click Save 

6. If the vendor has not been enabled before for vendor catalog, you must answer yes in the the following 

popup: 

 
 

You will upon clicking Yes get a message saying that the vendor has been successfully configured for 

catalog import processing, which means also that the vendor is approved in all companies where it 

exists (if linked through global address book) 

 

7. See next steps in coming chapters for remaining setup 

6.2 Details 

 

- Organization number: Displays organization number for the selected party name in the Vendor field. Also 

used together with Use by webservice to find the correct catalog to upload file for. 

- Reference: Reference number, for example vendor reference, contract ID or similar. Also used together 

with Use by webservice to find the correct catalog to upload file for. 

- Automated approval: Displays status of automated approval – disabled or enabled 

- Workflow: Displays status of workflow – disabled or enabled 

- Description: You can enter extra description for the vendor catalog 

 

File webservice 

 

- Used by web service: Select the vendor catalog to use with web service.  

Can only be set to Yes if there are not any other vendor catalogs with organization number and 

reference.  

 

If you try to check two vendor catalogs with same organization number and reference, then an info log 
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web service can only be enabled for one vendor catalog with same organization number and 

reference”.  

See more details in own chapter for the webservice below. 

 

Note:   

- Vendor catalogs with “Is deleted” = Yes are not considered during this verification. 

-  The field can only be edited with clicking on “Update catalog button” 

- The Upload type: “Add updated to the existing vendor catalog” will be used with use of 

webservice. 

- The “Procurement category hierarchy” option will aways be used on the upload of files 

through webservice. 

 

 

 

- Release approved products: Select to automatic release approved products with use of web service. 

Only editable if “Used by webservice” is set to Yes. See below for more details on release of products. 

Note: This will only be run if “Automated approval” = Enabled and “Workflow” is Disabled 

 

Default product settings 
 

- Category hierarchy: Drop-down to category hierarchies with the following category hierarchy types: 

Procurement category hierarchy, Commodity code hierarchy, Retail vendor product hierarchy.  

 

Note: Select hierarchy type of Procurement category hierarchy only  

 

To define a default category hierarchy during vendor catalog import. If a category hierarchy is empty in 

the XML file, then it requires to select it in this field. Otherwise, the upload of a file will fail. 

 

- Product category: To define a default product category during vendor catalog import. If a product 

category is empty in XML file, then it requires to select it in this field. Otherwise, the upload of file will 

fail.  

 

Note: all used product categories in the XML file or the selected value in this field, should be added to 

the approved procurement categories for created vendors in all legal entities. Or else the upload of file 

will fail. 

 

Note: If ’Category hierarchy’ got a dummy value in the xml file and also selected on the Vendor 

Catalog, we have experienced in some cases that the import will fail. If this occurs, then there must be 

added a conversion to the ‘Advanced Vendor Catalogs’ import project in Data management from the 

dummy value to the value of the Category hierarchy. 

 

- Product name: Select to update a product name on existing products. 
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- Product description: Select to update a product description on existing products. 

 

- Create expired products:  To create expired products. 

o No: Products which are marked as expired in an XML file and they do not exist in D365 are 

rejected while uploading a file. However, if products have been released previously and 

marked to be expired in XML file, then an expiration date for an appropriate vendor in the 

Approved vendor list is populated by an effective date and if it is the main vendor on released 

products, then it is cleaned up. In this case, other fields are not updated for released products 

and trade agreements are not created or updated. 

Note: If you import with both workflow and automated approval disabled, then you will see 

that the the product will get status “Submitted” upon upload of file. When “Create expired 

products” are set to No, then upon approval the status will be set to “Rejected”.  

 

o Yes: Products which are marked as expired in XML file are approved and created in D365 if 

they do not exist. Such products are released but no records are inserted or updated in the 

Approved vendor list for new or existing released products. Trade agreements are created 

only during the first release of approved products and there is no update on other fields for 

the next release. 

 

- Existing products: Select how to manage existing products that has not been created with Vendor 

Catalogs: If you select ‘Reject’, then these products will automatically get status Rejected, meaning 

you can then select to approve the products to update existing products, exclude them for further 

imports or leave them as Rejected to get same status on next import. If you select ‘Standard’, then 

new products with a postfix will be created on approval and later released to companies instead of 

updating the existing products. 

 

Note: ‘Reject’ can only be used if “Workflow” = Disabled 

Note: If you have prefix on procurement category, then this is also used in the search for existing 

products. 

Default order settings 
 

- Only rank zero: To create default order settings only with rank zero during the first release of 

approved products and default Site and Warehouse from a procurement category setup on it. 

Otherwise, there two records are created in default order settings for released products. One 

record with rank zero, another with rank 10, where Site and Warehouse are defaulted from a 

procurement category setup. 

 

Dates 

 

- Use dates from import: Select to use dates from import file for Effective and Expiration date, in 

this case, the dates selected in the Upload file form are not used and imported from the XML file. 

If there are no dates on header or line in the import file, then the dates from Upload file will be 

used. Note:  The field can only be edited with clicking on “Update catalog button” 

 

- No expiration date: To set Expiration date to Never. Only accessible with the Use dates from 

import option selected. The vendor can send new catalog files per month with expiration date end 

on month, and with this parameter there can be flexibility to still get valid prices on purchase 

orders if you have not been able to import the catalog file for next month.  

Note: “No expiration date” is used for both Purchase price and Purchase discount if “Separate 

discount import” = No. 

 

- No expiration date discounts. To set Expiration date discounts to Never. Only accessible with 

the Use dates from import option selected.  

Note: “No expiration date discounts” is only used together with “Separate discount import” = Yes. 

 

Discounts 
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- Separate discount import.: Select to use discounts from the import of discount groups. If not 

selected the discount imported per product is used. 

Note:  The field can only be edited with clicking on “Update catalog button” 

 

6.3 Buttons 

 

6.3.1 Maintain  
 

- Release approved products: Release approved products, see more details on this below in this 

documentation. 

- Enable automated approval: Click to enable automated approval, meaning that all products 

upon upload of catalog file will be automatically approved. This also means that the products also 

will be created/updated automatically.  

- Disable automated approval: Click to disable automated approval, meaning that products must 

be approved to release/update products and trade agreements. If “Workflow” = Enabled, then the 

products will through the “Catalog import product approval” workflow to be approved or rejected. If 

“Workflow” = Disabled, then the products must be approved or rejected using buttons in the 

“Catalog approval” form. 

- Disable workflow: Click to disable workflows. Use this if you want to upload the vendor catalogs 

files without using the workflows and use buttons in in the “Catalog approval” form to 

approve/reject products instead. If you have catalog files with a larger number of products, then 

this will speed up the import process not having to go through products approval workflow for 

every single product. You can also with disabled workflow use the automatic ‘Reject’ functionality 

for existing products that have been created without importing the products with vendor catalogs. 

 

Note: Workflow will be triggered if you delete a catalog (even if workflow is set as disabled) 

 

- Enable workflow: Click to enable workflows. Use this if you want to use the standard workflow to 

approve/reject products. If you have catalog files with a larger number of products, then using 

workflows will slow down the import process with having to go through products approval workflow 

for every single product. You cannot with disabled workflow use the automatic ‘Reject’ 

functionality for existing products that have been created without importing the products with 

vendor catalogs. 
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- Delete: With click on ‘Delete’ you get a popup asking if you want to continue with delete of the 

catalog: 

 

 

 

 

 

o If you select ‘Yes’, then following will happen: 

▪ If you have approved products in the current vendor catalog, then a ‘Delete’ 

action will automatically run for all approved products.  

▪ This results in that the approved products will be set to ‘IsDeleted’ = Yes in table 

CatVendorApprovedProduct 

▪ If you have any released products from the previously approved products, then 

the released products will be set to “Stopped” on Purchase and Sales in Default 

order settings. 

▪ The vendor catalog will be set “Is deleted” = Yes on the vendor catalogs list 

page 

Note: If you import the same product again in another vendor catalog and approve the 

product, then the approved product will be set to ‘IsDeleted’ = No in table 

CatVendorApprovedProduct and on the released product “Stopped” on Purchase and Sales 

in Default order settings is also removed. 

Note: Workflow will be triggered if you delete a catalog (even if workflow is set as disabled) 

 

6.3.2 Related information 

- Vendor profile: go to vendor details for in the current legal entity. You can do following two vendor 

catalog related actions from the vendor: Add procurement categories and enable/disable catalog 

import for the vendor, see subchapters below for details. 

- Generate catalog template: Do not use this template, use instead the example XML files for 

Advanced Vendor catalog 

6.3.2.1 Add categories to approved vendor categories 

Used categories in vendor catalogs or XML files should be added to approved vendor categories. Otherwise, 

the upload file process fails. 

1. On the Catalogs tab, click Vendor profile in the Related information group to open vendor details 

form 

2. On the General tab, click Categories in the Set up group 

3. Click Add category on the Procurement tab and select from the Category drop-down the desired 

category 
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4. Repeat step 3 for other categories if needed 

5. Save the form 

6.3.2.2 Enable/disable vendors for catalog import processing 

It is possible to enable a vendor for catalog import processing from vendor catalog details form 

1. On the Procurement tab, in the Set up group 

2. Click Disable/Enable catalog import if needed 

 

6.3.3 Setup 
 

Trade agreements: Use to set up how purchase price and discount trade agreements and purchase price and 

discount special agreement should be created or updated while releasing of approved products within each 

legal entity. 

https://www.cepheo.com/


 

 

 

  33 

   

  © 2023 Cepheo. All Rights reserved 

 

 

Cepheo Advanced Vendor Catalog - User guide 

On the Setup for trade agreements form, there are two tabs: 

- Purchase price and discount. To set up parameters for the creation or update of trade agreements for 

the purchase price and discount. 

 

- Purchase price and discount special agreements. To set up parameters for the creation or update of 

trade agreements for the purchase price and discount special agreements. 

Note: This setup/tab is only used if “Separate discount import” is set to Yes (meaning use of discounts 

from discount group and special agreements from separate file), see recommended setup in subchapter 

below. 

 

The same fields and field groups are presented on these two tabs: 

- Legal entity. Drop-down to legal entities. 

- Price (purch.) 

o Party code type. Possible values: 'Table', 'Group' and 'All' (as in Trade agreement journal). 

o Account selection. Non-editable if ‘Table’ or ‘All’ selected in the Party code type field. 

Otherwise, it is editable and mandatory. Drop-down on vendor price groups (as in Trade 

agreement journal). 

- Line disc. (purch.) 

o Party code type. Possible values: 'Table', 'Group' and 'All' (as in Trade agreement journal). 
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o Account selection. Non-editable if ‘Table’ or ‘All’ selected in the Party code type field. 

Otherwise, it is editable and mandatory. Drop-down on vendor line discount groups (as in Trade 

agreement journal). 

- Update 

o Update existing line. Select to search for an existing trade agreement line with the match on 

setup and imported data. If it matches, the existing line is updated with new price/discount and 

dates. 

o Check dates. Only active if the Update existing line slider is Yes. Select to include dates in 

the match for an existing trade agreement line. If dates in import differ from dates on existing 

line, then a new line is created instead of updating existing line. 

o Set To date before new from date. If status on the purchase price or line discount is ‘New’ 

and there exists trade agreement lines with the match on setup and imported data, then the 

day before imported From date is updated on To date on existing lines. 

6.3.3.1 Separate discount import 

Recommended trade agreement setup if “Separate discount import” is set to Yes (this in order that the special 

agreements shall have higher priority in the price search than the list prices): 

  

Purchase price and discount 

• Price (purch.) 

• Party code type: Group 

• Account selection: <Group created before import and selected on Vendor> 

• Group: Line disc. (purch.) 

• Party code type: Group 

• Account selection: <Group created before import and selected on Vendor> 

• Product code type: Table   

• Update 

• Update existing line: Yes 

• Check dates: Yes 

• Set To date before new From date: Yes 

• Special agreements 

• Price (purch.) 

• Party code type: Table 

• Group: Line disc. (purch.) 

• Party code type: Table 

• Product code type: Table  

• Update 

• Update existing line: Yes 

• Check dates: Yes 

• Set To date before new From date: Yes 

6.4 Catalog file history 

 

6.4.1 Upload file 

If the vendor catalog file is not imported with web service, then you can manually upload the file in the vendor 

catalog by clicking on button Upload file. If the vendor catalog file is imported with webservice, then a new 

record will appear in Catalog file history automatically when the file is pushed into D365.  
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Click on Upload file if you want to upload manually a Advanced Vendor Catalogs XML file, and a popup will 

open on right side of the screen: 

 

 

 

 

 

 

 

 

 

https://www.cepheo.com/


 

 

 

  36 

   

  © 2023 Cepheo. All Rights reserved 

 

 

Cepheo Advanced Vendor Catalog - User guide 

 

https://www.cepheo.com/


 

 

 

  37 

   

  © 2023 Cepheo. All Rights reserved 

 

 

Cepheo Advanced Vendor Catalog - User guide 

- Click on Browse to select file to upload and validate 

- Select dates to use in import 

Note: The dates will be used according to the setup on the vendor catalog 

- Select Upload type:  

o Add updates to the existing vendor catalog: Select this option to update the existing 

vendor catalog, meaning either create new products to the vendor catalog or update existing 

products in the vendor catalog. 

o Replace the existing vendor catalog with a new catalog: Select this option to replace the 

existing vendor catalog, meaning following will happen: 

▪ If an existing approved product in the vendor catalog file exists from before in current 

vendor catalog, then the product will be updated when approved 

▪ If an existing approved product in the vendor catalog file do not exists from before in 

current vendor catalog, then following will happen to these products: 

▪ The approved products will be set to ‘IsDeleted’ = Yes in table 

CatVendorApprovedProduct 

▪ If you have any released products from these previously approved products, 

then the released products will be set to “Stopped” on Purhase and Sales in 

Default order settings. 

Note: If you import the same product again in another vendor catalog and approve 

the product, then the approved product will be set to ‘IsDeleted’ = No in table 

CatVendorApprovedProduct and on the released product “Stopped” on Purhase and 

Sales in Default order settings is also removed. 

Note: You cannot use the upload type “Replace the existing vendor catalog with a new 

catalog” with use of webservice, then the upload type “Add updates to the existing vendor 

catalog” is automatically used. 

- Select Category hierarchy type: Select “Procurement category hierarchy”, the other types are 

not supported with Advanced Vendor Catalogs 

Note: With use of webservice, the “Procurement category hierarchy” option will aways be used. 

- Select options for Run mode: 

o Asynchronous: This option allows to run an upload of a file and approve of products in 

an asynchronous mode, and a user will not have to click the OK button to wait until the 

process is finished. It means once a user clicks the OK button the form is closed, and a 

new record is created in the New status on the Catalog file history tab. After finishing the 

process, a message “File <name of a file> upload completed” is shown. 

o Multithreading: This option allows to run an upload of a file and approve of products in a 

multithreading mode. It means once a user clicks the OK button the form is closed, and a 

new record is created in the New status on the Catalog file history tab. In this case, batch 

tasks are created based on the maximum batch threads on the Server configuration form 

in the System administration module. In the standard, batch tasks always run in an 

asynchronous mode. So, if this option is checked, the Asynchronous slider is turned on 

automatically and not accessible for editing. However, if the number of approved 

products is less than the maximum batch threads, then the process runs in an 

asynchronous mode without the creation of batch tasks. After finishing the process, a 

message “File <name of the file> upload completed” is shown. 
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- Click OK to upload the selected file. 

 

6.4.2 Catalog file history grid 

When a file is imported to vendor catalog through webservice or uploaded manually with “Upload 

file” button, a new record will appear in the catalog file history grid. 

 

- File name: Name of uploaded file 

 

- File size (MB): Size of uploaded file 

 

- Upload date: Date/Time of upload 

 

- Status: Status of catalog file 

 

- Upload type: Upload type used when uploading file 

 

- Effective date: Displays the effective date used for the upload. If the “Use dates from import” slider is 

turned on, an effective date from import XML file for the maintenance request entity is used to populate this 

field. If it is empty in an import file, then an effective date from the Upload file form is used. 

 

- Expiration date: Displays the expiration date used for the upload. If the “Use dates from import slider” is 

turned on, an expiration date from import XML file for the maintenance request entity is used to populate 

this field. If it is empty in an import file, then an expiration date from the Upload file form is used.  

Note: If “No expiration date” is Yes, then it is set to Never for any case. 

 

- Effective date discounts. Displays effective date discounts for the upload. If the “Use dates from import 

slider” is turned on, an effective date discounts from import XML file for the maintenance request entity is 

used to populate this field. If it is empty in an import file, then an effective date from the Upload file form is 

used.    

Note: Only used together with “Separate discount import” = yes. 

 

- Expiration date discounts. Displays expiration date discounts used for the upload. If the “Use dates from 

import” slider is turned on, an expiration date discounts from import XML file for the maintenance request 

entity is used to populate this field. If it is empty in an import file, then an expiration date from the Upload 

file form is used.  

Note:  

- Only used together with “Separate discount import” = yes. 

- If “No expiration date discount is Yes”, then it is set to Never for any case.    

 

- Approved: Number of approved products 

 

- Rejected: Number of rejected products 

 

- Total: Total number of products 

 

- Other fields:  

o Currency. To show currency from import XML file for the maintenance request entity while 

vendor catalog upload. It is not shown by default on this form, add it by using the 

personalization if needed. 
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o Currency code discounts. To show currency code from import XML file for the maintenance 

request entity while vendor catalog upload. It is not shown by default on this form, add it by 

using the personalization if needed. 

6.4.3 Event log (upload of file and approval) 
The button Event log opens the logged events when a file is uploaded, and the approval is processed.  The 

logging to the Event log form has been enhanced to catch all possible errors which could occur  

during uploading a file after jobs for importing data in the Data management are finished and place the text of 

error messages into it. The screenshot below shows a succeeded upload and complete approval of products but 

will also contain events of type warning and errors. You should visit the event log after each new upload to see if 

there is important information to react to. 

 

 

6.4.4 Execution log 
To have the ability to quickly open and review the execution details for uploaded files, click on the Execution 

log button on the Action Pane of the Catalog file history tab. The same form is accessible from System 

administration > Workspaces > Data management > Job history tab > Execution details button. 
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6.5 Catalog approval page form 
Once a file is successfully uploaded without an error which stop the upload, then the Details button is 

accessible on the Catalog file history tab to open the Catalog approval page form. 

 

Note: If you have imported a large file, then it may take some time to open the Catalog page form, and you will 

see that the operation is processing with a popup “Processing operations – Loading …” that shows until the 

form is opened. 

 

6.5.1 All products 

Grid: 

 

- Product number: Product number of new or existing product. If a value exists in the Prefix product number 

on the procurement category setup then it is added to a product number. 

- Name: Name of product 

- Search name: Search name of product. If it is a blank in XML-file, then it is inserted based on the product 

name in the same way as in manual New product 

- Description: Description of product 

- Unit: Unit of product, inserted from XML import file for the product candidate entity based on setup on 

procurement category. 

- Product type: Product type, inserted from XML import file for the product candidate entity. 

- Category: If a category from import XML file for the product candidate entity does not exist in D365 or it is 

specified as ‘$BLANK$’, then the default product category from the Details tab is inserted in this field. 

- Vendor product number: Displays the vendor product number without any prefixes. 
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- Product status: Displays the status for the product. Possible values: 

o Add: The product does not exist and will be added. 

o Update: The product exists and will be updated. 

o Delete: The product exists and will be set as “IsDeleted” in table CatVendorApprovedProducts. If the 

product also has been released, then Purchase and Sales will be set to Stopped on Default order 

settings of the released product. 

 

Note: If an action type from import XML file for the product candidate entity is ‘Add’ or ‘Update’ and a 

product number exists in D365 then set to ‘Update’. Otherwise, ‘Add’. 

 

- Expires: Inserted from “Expires” from XML import file for the product candidate entity. 

- Expired: Displays ‘Yes’ if the record with a maximum date from the vendor approval list for the main vendor 

has an expiration date. 

- Status: Show status according to workflow, approval 

o Not submitted:  

▪ Workflow: Enabled: File uploaded and not submitted in workflow  

▪ Workflow: Disabled: N/A 

o Submitted:  

▪ Workflow: Enabled: Submitted for approval  

▪ Workflow: Disabled: Ready for approval 

o Approved:  

▪ Workflow: Enabled: Approved in workflow or with automated approval, will be 

included in Release of approved products 

▪ Workflow: Disabled: Approved with button “Approve” or automated approval, will 

be included in Release of approved products 

o Rejected:  

▪ Workflow: Enabled: Rejected, could have been set automatically because product 

exists from before in production or the user has rejected the product in the workflow. 

▪ Workflow: Disabled: Rejected, could have been set automatically because product 

exists not created with vendor catalog, product is expired, or the user has used 

button “Reject” to reject the product. 

o Cancelled:  

▪ Workflow: Enabled: Cancelled in workflow  

▪ Workflow: Disabled: N/A 

- Item number: Display an item number if the product has previously been released, else the field is blank. 

- Item status: Displays the item status for previously released products. Possible values: 

o Add: The released product does not exist and will be released upon release of products. 

o Update. The released product exists and will be updated upon release of products. 

- Bar code: Inserted from XML import file for the product candidate entity. 

- Price change: Checkmark if there is a price change  

- Discount change: Checkmark if there is a discount change  

URL 1: Inserted from XML import file for the product candidate entity. 

- URL 2: Inserted from XML import file for the product candidate entity. 

- Net weight: Inserted from XML import file for the product candidate entity. 

- Volume: Inserted from XML import file for the product candidate entity. 

- Gross height: Inserted from XML import file for the product candidate entity. 

- Gross width: Inserted from XML import file for the product candidate entity. 

- Gross depth: Inserted from XML import file for the product candidate entity. 

 

Fields in top of grid: 

 

- Product status: filter in grid on product statuses 

- Status: filter in grid on statuses 

Buying legal entity: current legal entity, change to different legal entity if the vendor is in several entities. 
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Note: If you have imported a large file, then it may take some time to filter data in the form, and you will see that 

the operation is processing with a popup “Processing operations – Loading …” that shows until the filtering in 

the form is finished. 

 

 

Buttons on Catalog approval (for when Workflow is Disabled): 

 

- Approve:  

o If both “Automated approval” and “Workflow” = Disabled, then you must use button “Approve” 

to approve selected products with status “Submitted”.  If “Workflow” = Enabled, then this 

button is not active (because the approval is then run through workflow).  

 

o “Automated approval” = Enabled and “Workflow” = Disabled, then you can also use the 

“Approve” button to approve selected products with status “Rejected” 

 

Note: Status “Rejected” in this scenario is set automatically with functionality for existing 

products that have not been created with vendor catalog and option “Reject” in field “Existing 

products” on the vendor catalog. 

  

o With click on button “Approve” then the selected products will change to “Status” = 

“Approved”, which also means that the product will be created or updated depending on if it 

exists from before in the vendor catalog. If the product is updated, then Search name and 

Category is updated/inserted. Depending on the setup on the vendor catalog on “Product 

name” and “Product description”, this is also updated on the product. 

 

- Reject: 
o If both “Automated approval” and “Workflow” = Disabled, then you must use button “Reject” to 

rejct selected products with status “Submitted”.  If “Workflow” = Enabled, then this button is 
not active (because the rejection is then run through workflow). 
 

o With click on button “Reject” then the selected products will change to “Status” = “Rejected”, 
which means that the product will not be created or updated, and not be included later in 
release of products. 
 

o You cannot reject products that has status “Approved” (this since they are already created or 

updated upon approval) 

 

Note: Reject is only for current catalog file upload, if you import the product again in new file upload 

you must make approval or rejection again. If you want to exclude the product for future imports, see 

chapter “Excluded products” 

 

- Reject:See own chaper ”Excluded products” 
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- Approve (async):  
 

o Run ‘Approve’ async.  
 

o If there are many products that are approved and also new products that will be created in the 
approval, then the approve process can be time consuming resulting in “Wait” dialogs for the 
user to finish the process. Therefore ‘Approve (async)’ can be used instead in these cases to 
run the process async.  
 

o When you click the button, then a message is given that the async is processing and when 
finished a message is given in the  

 
o When the async is finished, then a message is given in Action center.  

 

 
o You can also follow the progress of the approve in async by refreshing the vendor catalog 

form and check number of approved products in ‘Approved’ column. 
 

 

6.5.2 Excluded products 

Excluded products are used to exclude a product for future approvals with the current vendor catalog. 

 

Tab All products: 

 

Select products to exclude and click on button Exclude. The product is then removed from “All products” tab 

and moved over to tab “Excluded products”.  

 

This function can only be used when Workflow is Disabled. 

 

You cannot use multiselect to exclude products, you must select the row of the product to exclude. 

 

You can only exclude products that have status Submitted or Rejected. 
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Tab Excluded products: 

 

Fields in grid: 

- Product number 

- Product name 
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If you want to include the product again, then select the product and click on button Approve. 

Note: This will also create or update the product. 

 

If you import an excluded product with the same vendor catalog again, you will get a message in the event log 

“Product <product number> has previously been excluded and is not included in this import”, and you will also 

see the product on tab “Excluded products” 

Note: You will only see the products excluded with current upload/import file on tab “Excluded products”. You 

must look at other uploads if you want to see other excluded products not part of current upload. 

 

The exclusion is only for current vendor catalog, meaning if you import the same product in another vendor catalog 

it will not be excluded and processed as normal. 

 

6.5.3 Purchase price 

 

- Party code type: The selected party code type based on the trade agreement setup for purchase prices. 

- Account relation: Defaulted to ‘Price (purch.)’. 

- Account selection: The selected account selection based on the trade agreement setup for purchase prices. 

- Product code type: Defaulted to ‘Table’. 

- Item relation: Item number with or without the item number prefix. 

- From date: From date from XML import file for the product purchase prices entity. If it is empty, a from date 

is inserted based on the Effective date from the Catalog file history tab. 

- To date: To date from XML import file for the product purchase prices entity. If it is empty, a to date is inserted 

based on the Expiration date from the Catalog file history tab. 

- From: From quantity from XML import file for the product purchase prices entity. 

- To: To quantity from XML import file for the product purchase prices entity. 

- Price unit. To insert a price unit from XML import file for the product purchase prices entity. If it is empty, 

defaulted to 1. 

- Status: Shows if there a new, updated or no changed price for the current product based on the parameters 

for trade agreement setup. The list of possible values: New, Update, No change. 

6.5.4 Purchase discount 

 

- Party code type: The selected party code type based on the trade agreement setup for purchase discounts. 

- Account relation: Defaulted to ‘Line disc. (purch.)’. 

- Account selection: The selected account selection based on the trade agreement setup for purchase 

discounts. 

- Product code type: Defaulted to ‘Table’. 

- Item relation: Item number with or without the item number prefix. 

- From date: From date is inserted based on the Effective discount date from the Catalog file history tab. 

- To date: To date is inserted based on the Expiration discount date from the Catalog file history tab. 

- From: Defaulted to zero. 

- To: Defaulted to zero. 

- Currency. If the Separate discount is Yes, a currency discount from the Vendor discount tab is inserted. 

Otherwise, the same currency as for a purchase price is inserted. 

- Unit. To insert a unit from an XML import file for the product purchase prices entity. 

- Current discount percentage: Shows a current discount percentage based on the existing trade 

agreements for purchase discount and on the parameters for trade agreement setup. 

- New discount percentage: Discount percentage from XML file. 
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- Status: Shows if there a new, updated or no changed discount for the current product based on the 

parameters for trade agreement setup. The list of possible values: New, Update, No change. 

 

6.5.5 Sales price 

Tab for imported sales prices 

There is one enhancement for sales prices in Advanced Vendor Catalog compared to standard vendor 

catalog, which is following: If there is a purchase price and a sales price in the vendor catalog import, then 

sales price will now use the from/to dates on the sales trade agreement that is created upon Release of 

products. If there are several purchase prices, then the first record in purchase prices will be used for input to 

from/to dates for the sales price trade agreement. 

Else it is as in standard Vendor Catalog, meaning if you import a sales price, then a new trade agreement sales 

price line will be created with the imported price. There is no checks on existing data or update functionality as 

there is with purchase prices in Advanced Vendor Catalog. 

 

 

 

 

 

 

 

 
The standard functionality with sales price margin can be used also with Advanced Vendor Catalog, which can 

be setup in Retail and Commerce > Products and Categories > Vendor Catalog import > Vendor sales 

price margin setup. 

 

Select Vendor account, enter the procurement category in Retail category, and the margin in Contribution 

ratio 

 

Note: You will not find the procurement category in field Retail category dropdown, but you can enter and save 

the category. 

 

If you import a purchase price, then the margin will be used on the imported purchase price to calculate the 

sales price. It is also possible to have a margin on 0 to get same sales price as purchase price. 

 

Note: You must import a sales price in order to use the sales margin setup, for example with 0. 

 

 
 

 

https://www.cepheo.com/


 

 

 

  48 

   

  © 2023 Cepheo. All Rights reserved 

 

 

Cepheo Advanced Vendor Catalog - User guide 

6.5.6 Name and description 

Tab showing current and new description 

6.5.7 Product dimensions 

Tab showing product dimensions 

 

6.5.8 Purchase quantity 

Tab showing Unit and purchase quantities 

 

6.5.9 Separate discount import 
If the Separate discount import slider is Yes on the Details tab of the Vendor catalog details form, then 

following is shown/changed on Catalog approval page: 

 

- Tab All products: 
o Vendor discount group: Vendor discount group from XML import file for the product 

candidate entity. 
 

- Tab Purchase discount: 
o New discount percentage: Inserted from Vendor discounts (not from Product Candidate) 

 

- The following additional tabs are shown: 
o Vendor discount 
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o Vendor special agreement 
o Purchase price special agreement 
o Purchase discount special agreement 

 

 

 

Vendor discounts 

 

Vendor discounts tab with the following fields to show vendor discounts for the Vendor discount entity from 

XML import file.  

 

 

- Vendor discount group: Vendor discount group from XML import file for the vendor discounts entity. 

- Description: Description from XML import file for the vendor discounts entity. 

- Currency. Currency from XML import file for the vendor discounts entity. If it is empty, a currency from a 

vendor for the selected buying legal entity is shown. 

- Discount percentage: Discount percentage from XML import file for the vendor discounts entity. 
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Vendor special agreement 

Vendor special agreement tab with the following fields to show vendor special agreements for the Vendor 

special agreement entity from XML import file.  

 

- Product number: Product number from XML import file for the vendor special agreement entity. 

- Description: Description from XML import file for the vendor special agreement entity. 

- Currency: Currency from XML import file for the vendor special agreement entity. If it is empty, a currency 

from a vendor for the selected buying legal entity is shown. 

- Purchase price: Purchase price from XML import file for the vendor special agreement entity. 

- Discount percentage: Discount percentage from XML import file for the vendor special agreement entity. 

Purchase price special agreement 

Purchase price special agreement tab to show additional information based on the trade agreement setup for 

purchase price special agreement and new fields from XML import file for the vendor special agreement entity. 

The data is not shown on this tab if a purchase price on the Vendor special agreement tab is zero. 

 

 

- Party code type: Selected party code type based on the trade agreement setup for purchase price special 

agreements. 

- Account relation: Defaulted to ‘Price (purch.)’. 

- Account selection: Selected account selection based on the trade agreement setup for purchase price 

special agreements. 

- Product code type: Defaulted to ‘Table’. 

- Item relation: Item number with or without the item number prefix. 

- From date: From date is inserted based on the Effective discount date from the Catalog file history tab. 
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- To date: To date is inserted based on the Expiration discount date from the Catalog file history tab. 

- From: Defaulted to zero. 

- To: Defaulted to zero. 

- Currency: Currency from the Vendor special agreement tab is inserted. 

- Unit: Unit from XML import file for the product purchase prices entity. 

- Current price: Show current price based on the existing trade agreements for purchase price special 

agreements and on the parameters for trade agreement setup. 

- New price: Price from the Vendor special agreement tab is inserted. 

- Status: Shows if there a new, updated or no changed price for the current product based on the parameters 

for trade agreement setup. The list of possible values: New, Update, No change. 

 

Purchase discount special agreement 

 

Purchase discount special agreement tab to show additional information based on the trade agreement 

setup for purchase discount special agreement and new fields from XML import file for the vendor special 

agreement entity.  

 

Note: If a special purchase price exists and a special discount percentage is zero on the Vendor special 

agreement tab, and there is no discount trade agreement with zero discount percentage in D365, the data 

shows on this tab, and the status shows 'New.' It means that a trade agreement with zero discount at first time 

is created when releasing products. It allows to not consider a vendor discount, which might exist, to a special 

price when creating a purchase line for example. 

 

 

- Party code type: Selected party code type based on the trade agreement setup for purchase discount 

special agreements. 

- Account relation: Defaulted to ‘Line disc. (purch.)’. 

- Account selection: Selected account selection based on the trade agreement setup for purchase discount 

special agreements. 

- Product code type: Defaulted to ‘Table’. 

- Item relation:  item number with or without the item number prefix. 

- From date: From date is inserted based on the Effective discount date from the Catalog file history tab. 

- To date: To date is inserted based on the Expiration discount date from the Catalog file history tab. 

- From: Defaulted to zero. 

- To: Defaulted to zero. 

- Currency: Currency from the Vendor special agreement tab is inserted. 

- Unit: Unit from XML import file for the product purchase prices entity. 

- Current discount percentage: Shows current discount percentage based on the existing trade agreements 

for purchase special discount and on the parameters for trade agreement setup. 

- New discount percentage: Discount percentage from the Vendor special agreement tab is inserted. 
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- Status. Shows if there a new, updated or no changed discount for the current product based on the 

parameters for trade agreement setup. The list of possible values: New, Update, No change. 

 

6.5.10 Logic for price and discount updates 

See the excel file “Logic for price and discount updates.xslx” to see the logic for showing price and discount 
change on the All products tab and statuses on the Purchase price/discount tabs and the Purchase 
price/discount special agreement tabs. 

 

6.6 Examples on upload of files 

 

6.6.1 No workflow 
 

6.6.1.1 Manual approval 

Workflow: Disabled, Automated Approval: Disabled, and Existing products: Reject 

 

Uploading file with Upload type: Add updates to the existing vendor catalog 

 

Upload finished with file with in total three products, where one has been automatically rejected. The event log 

shows that the product “ProductTest21” has been rejected because it exists from before and has not been 

released with vendor catalog. The status of the catalog file is Pending approval. 
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Checking Details and we see that: 

- ProductTest21 

o Product status: Add, this because it has not been created with vendor catalog before 

o Status: Rejected, this because it exists from before not created with vendor catalog and has 

automatically been set to rejected (based on setup of parameter Existing product on the 

vendor catalog) 

o Item number: blank, this because it has not been created with venfor catalog before 

o Item status: Add, this because it has not been created with vendor catalog before 

- ProductTest22 

o Product status: Add, this because it has not been created with vendor catalog before 

o Status: Submitted, this because approval is manual and is waiting for next action with 

approve or reject. 

o Item number: blank, this because it does not exist 

o Item status: Add, this because it does not exist 

- ProductTest9 

o Product status: Update, this because it exists from before and will be updated if approved 

o Status: Submitted, this because approval is manual and is waiting for next action with 

approve or reject. 

o Item number: ProductTest9, this because the match is found in released products 

o Item status: Update, this because it exists from before and will be updated if approved and 

released approved products is processed next 

 

Selecting all three products and clicking on button Approve, this because I want to include all in released of 

approved products and I also want to update the existing product not created with vendor catalog 
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Note: You can also use the Reject button on selected products with Status: Submitted 

 

Status for all products changed to Approved, meaning that: 

- ProductTest21: The existing product has been updated from vendor catalog, meaning with name, 

search name, description, and procurement category.  

Note: If the product had another procurement category with same procurement hierarchy, then the 

category from the vendor catalog has replaced it. 

- ProductTest22: The product has been created 

- ProductTest9: The existing product has been updated 

We close Details and see that Status: Succeeded (with warnings), because we are finished with the approval 

(and with warnings because there was one product that existed from before not created with vendor catalog). 

All three is now Approved. 

 

6.6.1.2 Automated approval 
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Workflow: Disabled, Automated Approval: Enabled, and Existing products: Reject 

 

Uploading file with Upload type: Add updates to the existing vendor catalog 

 

Upload finished with file with in total three products, where one has been automatically rejected. The event log 

shows that the product “ProductTest25” has been rejected because it exists from before and has not been 

released with vendor catalog.  

 

The status of the catalog file is Succeeded (with warnings) because automated approval is selected on the 

vendor catalog, meaning approval is complete (and with warnings because there is one product that existed 

from before not created with vendor catalog). 

 

 

 

Checking Details and we see that: 

- ProductTest24 

o Product status: Add, this because it has not been created with vendor catalog before 

o Status: Approved, this because approval is automated and complete 

o Item number: blank, this because it does not exist 

o Item status: Add, this because it does not exist 
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- ProductTest25 

o Product status: Add, this because it has not been created with vendor catalog before 

o Status: Rejected, this because it exists from before not created with vendor catalog and has 

automatically been set to rejected (based on setup of parameter Existing product on the 

vendor catalog) 

o Item number: ProductTest25, this because it also exists in released products 

o Item status: Update, this because it exists in released products and will be updated in 

released of approved products if approved 

- ProductTest9 

o Product status: Update, this because it exists from before and will be updated if approved 

o Status: Submitted, this because approval is manual and is waiting for next action with 

approve or reject. 

o Item number: ProductTest9, this because the match is found in released products 

o Item status: Update, this because it exists from before and will be updated if approved and 

released approved products is processed next 

 

Selecting all three products and clicking on button Approve, this because I want to include all in released of 

approved products and I also want to update the existing product not created with vendor catalog 

 

 

Status for all products changed to Approved, meaning that: 

- ProductTest24: The product has been created 

- ProductTest25: The existing product has been updated from vendor catalog, meaning with name, 

search name, description, and procurement category. The released product will be updated depending 

on the settings on the procurement category. 
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Note: If the product had another procurement category with same procurement hierarchy, then the 

category from the vendor catalog has replaced it. 

- ProductTest9: The existing product has been updated 

We close Details and see that Status: Succeeded (with warnings), because we are finished with the approval 

(and with warnings because there was one product that existed from before not created with vendor catalog). 

All three is now Approved 

 

 

6.6.2 With workflow 
 

6.6.2.1 Manual approval 

All products must be approved using the standard workflow. 

 

6.6.2.2 Automated approval 

All products will be approved automatically using the standard workflow. 

 

6.7 Release approved products 

By using button Release approved products all products that has been approved and previously not 

processed in all catalog files on Catalg file history, will be processed. This means that either new released 

products will be created or existing one will be updated. Trade agreements will also be created or updated on 

new and existing released products. 

6.7.1 Release approved products 

 

Select first run options: 

- Asynchronous: Run release of approved products in an asynchronous mode, and the user will not have to 

click the OK button to wait until the process is finished. It means once a user clicks the OK button the form 

is closed, and a user can refresh a page to see the progress on released products on the Catalog file 

status per legal entity tab. After finishing the process, a message “Release products to companies, 
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{company names}, Finished” is shown. 

 

- Multithreading: Run release of approved products in a multithreading mode. In this case, batch tasks are 

created based on the maximum batch threads on the Server configuration form in the System 

administration module. In the standard, batch tasks always run in an asynchronous mode. However, if the 

number of approved products is less than the maximum batch threads, then the process runs in an 

asynchronous mode without the creation of batch tasks. When this option is checked, the Asynchronous 

slider is turned on automatically and not accessible for editing.  

 

Then select which companies to include in the release of approved products by check marking these in the grid, 

then click OK to start the process. 

When finished an Infolog will show 

 

 

You will also see pr Catalog file how many products has been released per company 

 

 

The eventlog will also show products that has been released 
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Example where not all companies has been selected in the release 

 

 

If there has been a delete action on a product, then it will say “Partiallly released” 

 

 

6.7.2 Released products and Trade agreements 
While releasing approved products, the parameters and default values from the Basic product properties tab 

and the Basic product properties updates tab on the current procurement catagories are used for inserting 

and updating data on released products.  

The purchase price/discount trade agreements are created or updated while releasing approved products 

based on the following values from the Status field on the Purchase price/discount tabs and the Purchase 

price/special agreement tabs on the Catalog approval page form: 

- New: If the Set To date before new From date slider is turned on and there exist trade agreement lines 

with the match on setup and imported data and dates, then the day before imported From date are updated 

on To date on existing lines and a new trade agreement line is inserted. 

- Update: The existing trade agreements are updated with a new price or discount. 

- No change: No trade agreements are updated or inserted. 
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Note: If you have a sales price, then a new sales price trade agreement line will be created with release of 
products. There functionality above is only for purchase price.  

 

6.7.3 Warnings and error handling in Event log and Execution log 
See the table with new possible warnings for advanced vendor catalogs in the Event log form which could 

occur during releasing products. 

Warning text  

Company: ####. An exchange rate cannot be found for exchange 
rate type Default between currencies <currency code from 
created trade agreements> and <accounting currency code> on 
exchange date. Purchase price cannot be updated. 

It refers to inserting or updating a 
purchase price on released products. 

Company: ####. An exchange rate cannot be found for exchange 
rate type Default between currencies <currency code from 
created trade agreements> and <accounting currency code > on 
exchange date. Cost price cannot be updated. 

It refers to inserting or updating a cost 
price on released products. 

Company: ####. Unit conversion from <trade agreement unit> to 
<inventory unit> does not exist. Cost price cannot be updated. 

It refers to inserting or updating a cost 
price on released products. 

Company: ####. Unit conversion from <trade agreement unit > to 
<purchase unit> does not exist. Purchase price cannot be 
updated. 

It refers to inserting or updating a 
purchase price on released products. 

Company: ####. Unit conversion from <BOM unit> to <inventory 
unit> does not exist. Inventory unit cannot be updated. 

It refers to inserting an inventory unit on 
new released products based on setup 
from procurement category. 

Company: ####. Unit conversion from <purchase unit> to 
<inventory unit> does not exist. Purchase unit cannot be updated. 

It refers to inserting a purchase unit on 
new released products based on setup 
from procurement category. 

Company: ####. Unit conversion from <sales unit> to <inventory 
unit> does not exist. Sales unit cannot be updated. 

It refers to inserting a sales unit on new 
released products based on setup from 
procurement category. 

Company: ####. URL 1 is missing. The provided document type 
is not a URL type. 

It refers to creation of attachment with 
class ‘Attach URL’ for released 
products. 

Company: ####. URL 2 is missing. The provided document type 
is not a URL type. 

It refers to creation of attachment with 
class ‘Attach URL’ for released 
products. 

Company: ###. URL 1 is missing. URL format is not supported. 
URL must start with http(s)://, ftp://, or point to a valid file. 

It refers to creation of attachment with 
class ‘Attach URL’ for released 
products. 

Company: ###. URL 2 is missing. URL format is not supported. 
URL must start with http(s)://, ftp://, or point to a valid file. 

It refers to creation of attachment with 
class ‘Attach URL’ for released 
products. 

Company: ###. Unit sequence group not found, cannot be 
updated on released product ### 

It refers to that a corresponding "Unit 
sequence group ID" has not been found 
for the imported unit. The "Unit 
sequence group ID" has to be corrected 
manually on the new released products. 
See more details about "Unit sequence 
group ID" in chapter on setup on 
Procurement categories. 

In case of any error while releasing products, D365 catches it and shows in the Event log form. It could happen 

that the process will stop due to an error. 

Note: If you delete a Product, then it is also deleted from the vendor catalog approved products. Meaning you 

can then import the product againg. This can be useful in cases where you have approved products with wrong 

data and need to fix. 
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7 D365 CUSTOM WEB-SERVICES 
 

7.1 Web service for Azure logic app 
A D365 custom web service has been developed in order to receive an XML-file from the Azure blob storage 

folder based on new parameters in the File webservice group on the Vendor catalog import parameters 

form (the parameters are described in the relevant chapters) and upload a file to a vendor catalog which is 

selected based on the PJMAVCORGANIZATIONNUMBER in XML-file, value in Organization number & 

Reference-field on the Vendor Catalog and marked to be used by web service. 

When importing a vendor catalog through web service, the value in PJMAVCORGANIZATIONNUMBER in 

XML-file will be compared with the values in ‘Organization number’ and ‘Reference’ fields, where the ‘#’ 

character is used as divider. Reference must be must be used if there are more than one active vendor catalog 

for same vendor account, this to find the correct vendor catalog for uploading the file. 

For example: 

-  a file with PJMAVCORGANIZATIONNUMBER = NO980335224MVA will upload the catalog to a 

vendor catalog with ‘Organization number’: NO980335224MVA and Reference <blank>.  

- a file with PJMAVCORGANIZATIONNUMBER = NO980335224MVA#123456 will upload the catalog to 

a vendor catalog with ‘Organization number’: NO980335224MVA and Reference 123456 

 

If the workflows are disabled and the automated approval is enabled, then the process of approving products 

and releasing approved products run automatically as well. Automated approval is only run if “Automated 

approval” = Enabled and release of approved products is run only if 'Release approve products' = Yes. 

 

 
 

With the usage of a web-service, an approve of products and a release of approved products always run in a 

multithreading mode. To use this option, it requires to set up a maximum batch threads on the standard Server 

configuration form.  

 

This custom D365 web-service is utilized in the Azure logic app for sending files in Operation 

(‘BU_540_PJMACVSendFileTOD365FO’) which is part of the Azure samples. 

 

If a vendor catalog is not found the custom web-service returns an error with the text ‘An exception occurred 

when invoking the operation - No active vendor catalog for org. no. #######’. 

The web service ‘/api/Services/PJMAVCServices/PJMAVCFileFetchService/receiveFileAsXML’ is 

implemented as a REST interface with two input parameters and one output parameter: 

- Filename. Input parameter. It is a file name of an XML-file. It uses for displaying a file name on the 

Catalog file history tab. 

- XMLStr. Input parameter. It is an XML-file for sending in Operations. 
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- Return. Output parameter. It is a file name. 

<OperationGetResponse xmlns:i="http://www.w3.org/2001/XMLSchema-

instance" xmlns="http://schemas.datacontract.org/2004/07/Microsoft.Dynamics.Platform.Integra

tion.Services.Xpp"> 

<Parameters> 

<OperationGetResponse.Parameter> 

<Name>xmlStr</Name> 

<Type>String</Type> 

</OperationGetResponse.Parameter> 

<OperationGetResponse.Parameter> 

<Name>filename</Name> 

<Type>String</Type> 

</OperationGetResponse.Parameter> 

</Parameters> 

<Return> 

<Name>return</Name> 

<Type>String</Type> 

</Return> 

</OperationGetResponse> 
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7.2 Web service log 

 

Procurement and sourcing > Periodic tasks > Vendor catalog webservice log 

Log for webservice which will log if any fails in the import of files. This include if wrong parameters on Vendor 

catalog import parameters for Azure webservice, no active vendor catalog found for a file or organization 

number and reference missing on a catalog, or if organization number and reference is missing in the file and 

therefore no match on vendor catalog is found. Example screenshots below. 
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8 MAINTENANCE 

To not store to much data after uploading a vendor catalog, approving, and releasing of approved products, 

follow these steps to clean up this data. 

8.1 Clean up staging tables 

This is the standard operation to clean up staging tables. 

1. Go to System administration > Workspaces > Data management 

2. Click the Staging cleanup title 

3. You can select in one of the fields on the Staging cleanup dialog form how do you what to clean up 

data. For instance, in the Data projects drop-down, select the created import data project for 

advanced vendor catalogs. 

 

4. Click OK 

5. It performs in an asynchronous mode. So, wait until you get the pop-up message “Staging cleanup is 

successfully done.” As a result, the staging tables are cleaned up. 
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8.2 Remove historical job runs 

To remove historical job runs: 

1. Go to System administration > Workspaces > Data management 

2. Select desired records on the Job history section 

3. Click Delete 

4. Click Yes 

5. It performs in a synchronous mode. So, wait until the process is finished. As a result, the staging tables 

related to selected jobs are cleaned up. 
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